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SECTION TITLE:  Prison Rape Elimination Act PREA §: 115.11,115.12, 
115.18 

SUBJECT: PRISON RAPE ELIMINATION ACT 

Prevention and Planning 

DATE REVIEWED; 

9/15/18 

DATE ISSUED:  JUNE 2017 DATE REVISED 

 

DEFINITIONS: 
Sexual abuse of an inmate, detainee, or resident by another inmate, detainee, or resident: 
includes any of the 

following acts, if the victim does not consent, is coerced into such act by overt or implied 

threats of violence, or is unable to consent or refuse: 

1. Contact between the penis and the vulva or the penis and the anus, including penetration, 

however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Penetration of the anal or genital opening of another person, however slight, by a hand, 

finger, object, or other instrument; and 

4. Any other intentional touching, either directly or through the clothing, of the genitalia, anus, 

groin, breast, inner thigh, or the buttocks of another person, excluding contact incidental to 

a physical altercation. 

Sexual abuse of an inmate, detainee, or resident by a staff member, contractor, or volunteer: 

includes any of the following acts, with or without consent of the inmate, detainee, or resident: 

1. Contact between the penis and the vulva or the penis and the anus, including 

penetration, however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Contact between the mouth and any body part where the staff member, contractor, or 

volunteer has the intent to abuse, arouse, or gratify sexual desire; 

4. Penetration of the anal or genital opening, however slight, by a hand, finger, object, or 

other instrument, that is unrelated to official duties or where the staff member, contractor, 

or volunteer has the intent to abuse, arouse, or gratify sexual desire; 

5. Any other intentional contact, either directly or through the clothing, of or with the 

genitalia, anus, groin, breast, inner thigh, or the buttocks, that is unrelated to official 

duties or 196 where the staff member, contractor, or volunteer has the intent to abuse, 

arouse, or gratify sexual desire; 

6. Any attempt, threat, or request by a staff member, contractor, or volunteer to engage in 

the activities described in paragraphs (1)-(5) of this section; 
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7. Any display by a staff member, contractor, or volunteer of his or her uncovered genitalia, 

buttocks, or breast in the presence of an inmate, detainee, or resident, and 
8. Voyeurism by a staff member, contractor, or volunteer. 
 
Sexual harassment: 

1. Repeated and unwelcome sexual advances, requests for sexual favors, or verbal 

comments, gestures, or actions of a derogatory or offensive sexual nature by one 

inmate, detainee, or resident directed toward another; and 

2. Repeated verbal comments or gestures of a sexual nature to an inmate, detainee, or 

resident by a staff member, contractor, or volunteer, including demeaning references 

to gender, sexually suggestive or derogatory comments about body or clothing, or 

obscene language or gestures. 

 
POLICY: 
The Bottineau County Correctional Center will have written policy and procedures 
mandating zero-tolerance towards all forms of sexual abuse and sexual 
harassment. Bottineau County Correctional Center will describe in detail 
approaches taken to prevent, detect, and respond to such conduct. Policy & 
Procedure will be in accordance with the DOJ Title 28 Code of Federal 
Regulations, Part 
115, and National Standards, to prevent, detect, and respond to prison rape. 

 
PROCEDURE: 

 
A. Zero Tolerance for Sexual Abuse and Sexual Harassment 

 
a. Bottineau County Correctional Center has zero tolerance toward all forms of 

sexual abuse and sexual harassment within the facility. 
b. The PREA policies drafted for Bottineau County Correctional CENTER will 

implement the agency’s zero tolerance approach to preventing, detecting, and 
responding to sexual abuse and sexual harassment. 

c. Bottineau County Correctional Center identified disciplinary sanctions for those 
found to have participated in prohibited behaviors (see Policy 115.10). 

d. Bottineau County Correctional Center has designated an upper-level, agency-
wide PREA coordinator who has sufficient time and authority to implement and 
oversee Bottineau County Correctional Center efforts to comply with PREA 
standards. 

e. PREA Coordinator’s Responsibilities: 
a. Assist with the development and implementation of PREA-related 

policies. 
b. Develop and coordinate procedures to triage allegations received and 

identify, monitor, and track incidents of sexual abuse. 
c. Identify and track referrals of allegations to law enforcement and 

prosecutors. 
d. Develop and implement a comprehensive system to audit compliance 

with PREA policies and applicable laws. 
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e. Oversee monitoring of PREA compliance with private and non-
department public entities contracted for offender and inmate 
confinement. 

f. Keep management informed of PREA-related issues. 
g. Maintain a memorandum of understanding for external victim advocacy. 
h. Maintain PREA content for the department website, including publication 

of required information and documents. 
i. Conduct training for all staff on PREA compliance and policy. 

 
 
 
 
 
 

B. Contracting With Other Entities for the Confinement of Inmates 
a. Bottineau County Correctional Center will ensure that all contracts for inmate 

boarding, will include in any new contract or contract renewal the entity’s 
obligation to adopt and comply with PREA standards. 

b. Bottineau County Correctional Center will ensure that any new contract or 
contract renewal will provide for agency contract monitoring to ensure that 
the contractor is complying with the PREA standards. 

c. Monitoring can be achieved by, but not limited to; audit results, inspections, 
review of incident reports. 

 
C. Upgrades to Facilities and Technologies 

a. When designing or acquiring any new facility and in planning any substantial 
expansion or modification of our existing facility, Bottineau County 
Correctional Center will consider the effect of the design, acquisition, 
expansion, or modification upon the agency’s ability to protect inmates from 
sexual abuse. 

i. The Jail Administrator will consult with the architect or engineer team 
to discuss PREA considerations and how our ability to protect 
inmates from sexual abuse may be impacted. 

ii. When installing or updating a video monitoring system, electronic 
surveillance system, or other monitoring technology, Bottineau 
County Correctional Center will consider how such technology may 
enhance the agency’s ability to protect inmates from sexual abuse. 

 
 
 
 
 
 
 
 
 
 
 

  

Administrator                                                                                       Date 
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SECTION TITLE:Prison Rape Elimination Act (PREA) PREA §: 115.13 

SUBJECT: PRISON RAPE ELIMINATION ACT: 

Supervision & Monitoring 

DATE REVIEWED; 

9/15/18 

DATE ISSUED:  JUNE 2017 DATE REVISED 

 

DEFINITIONS: 
 
PREA Committee: A committee composed of the jail administrator, Administrative Assistant, 
Head Jail Supervisor, and a Deputy; assigned to ensure compliance with PREA standards. 

 
Premier One (P1): The electronic jail management system that is utilized by Bottineau County 
Correctional Center. 

 
A. POLICY: 

a. The Bottineau County Correctional Center will have written policy and 
procedures mandating zero-tolerance towards all forms of sexual abuse and 
sexual harassment.  

b. Bottineau County Correctional Center will describe in detail approaches 
taken to prevent, detect, and respond to such conduct. 

c. Policy & Procedure will be in accordance with the DOJ Title 28 Code of 
Federal Regulations, Part 115, and National Standards, to prevent, detect, 
and respond to prison rape. 

 
B. PROCEDURE:  

a. Staffing Plan: 
i. Adequate staffing at Bottineau County Correctional Center consists of the 

following: 
1. Correctional Officer (x1) 
2. Dispatcher /  Correct iona l  Of f icer  (x1) 

b. During normal business hours on the weekdays we also have the Jail Administrator 
available to respond to issues within the facility. 

c. The Bottineau County Correctional Center will have a Supervisor on shift or on call 
at all times to respond to issues in the facility. 

d. We also have nursing staff on-site once a week and on-call 24 hours/day. 
e. With the availability of the Emergency Room or Ambulance, if necessary, across the 

street 
f. If the staffing plan indicated above is altered or compromised, documentation will be 

generated to justify the deviation from the plan. 
i. This documentation is made in the jail activity log. 

g. The Head Jail Supervisor and Sheriff are responsible to ensure that an adequate 
staffing pattern is assigned to the facility and to keep shift schedules updated. 

h. Deviations from the staff plan will be discussed on an annual basis with the 
Bottineau County Correctional Center PREA Committee. 



i. The committee will address and document whether adjustments are needed 
to: 

1. The staffing plan established 
2. The facility’s deployment of video monitoring systems and other 

monitoring technologies; 
3. The resources the facility has available to commit to ensure adherence 

to the staffing plan. 
 

 
 

C. Unannounced Rounds 
a. On an irregular and unannounced pattern, members of the leadership team at 

Bottineau County Correctional Center will conduct unit rounds to deter and 
detect staff sexual abuse and sexual harassment. 

b. Members of the leadership team that are expected to conduct these rounds 
include; Sheriff and/or the head jail supervisor. 

c. Once an unannounced round is completed the staff member completing the 
round will document such round in the Premier One Jail Management system 
(“P1”).  

d. The round documentation will be located in the jail activity module and Jail Check 
System. Select “inspection” for activity type and provide detail in the notes 
section. 

e. Unannounced rounds will be conducted during all shifts. At time of conducting 
such round the staff will not be informed of the purpose and will not be alerted 
prior. 

 
 
 
 
 

 
 
 
 
 

   Administrator                                                                                    Date 
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SECTION TITLE:  Prison Rape Elimination Act PREA §: 115.15 

SUBJECT: PRISON RAPE ELIMINATION ACT 

Cross-gender viewing and searches 

DATE REVIEWED; 

9/15/18 

DATE ISSUED: JUNE 2017 DATE REVISED 

 

DEFINITIONS 
 

Body Cavity Search: an inspection of the anal or vaginal cavity of a person that is 

conducted visually, manually, by means of any instrument, apparatus, or object, or in 

any other manner while the person is detained for contraband. 

Exigent circumstances: any set of temporary and unforeseen circumstances that require 

immediate action in order to combat a threat to the security or institutional order of the facility. 

Intersex: a person who’s sexual or reproductive anatomy or chromosomal pattern does not 

seem to fit typical definitions of male or female. 

Sexual abuse of an inmate, detainee, or resident by another inmate, detainee, or resident: 

includes any of the following acts, if the victim does not consent, is coerced into such act by 

overt or implied threats of violence, or is unable to consent or refuse: 

1. Contact between the penis and the vulva or the penis and the anus, including penetration, 

however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Penetration of the anal or genital opening of another person, however slight, by a hand, 

finger, object, or other instrument; and any other intentional touching, either directly or 

through the clothing, of the genitalia, anus, groin, breast, inner thigh, or the buttocks of 

another person, excluding contact incidental to a physical altercation. 

Sexual abuse of an inmate, detainee, or resident by a staff member, contractor, or volunteer: 

includes any of the following acts, with or without consent of the inmate, detainee, or resident: 

1. Contact between the penis and the vulva or the penis and the anus, including 

penetration, however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Contact between the mouth and any body part where the staff member, contractor, or 
volunteer has the intent to abuse, arouse, or gratify sexual desire; 

4. Penetration of the anal or genital opening, however slight, by a hand, finger, object, or 
other instrument, that is unrelated to official duties or where the staff member, contractor, 
or volunteer has the intent to abuse, arouse, or gratify sexual desire; 

5. Any other intentional contact, either directly or through the clothing, of or with the 
genitalia, anus, groin, breast, inner thigh, or the buttocks, that is unrelated to official 
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duties or 196 where the staff member, contractor, or volunteer has the intent to abuse, 
arouse, or gratify sexual desire; 

6. Any attempt, threat, or request by a staff member, contractor, or volunteer to engage in 
the activities described in paragraphs (1)-(5) of this section; 

7. Any display by a staff member, contractor, or volunteer of his or her uncovered genitalia, 
buttocks, or breast in the presence of an inmate, detainee, or resident, and Voyeurism by 
a staff member, contractor, or volunteer. 

 

 

Sexual harassment: 
Repeated and unwelcome sexual advances, requests for sexual favors, or verbal comments, 
gestures, or actions of a derogatory or offensive sexual nature by one inmate, detainee, or 
resident directed toward another; and repeated verbal comments or gestures of a sexual nature 
to an inmate, detainee, or resident by a staff member, contractor, or volunteer, including 
demeaning references to gender, sexually suggestive or derogatory comments about body or 
clothing, or obscene language or gestures. 

 
CLOTHED BODY SEARCHES – A search of an inmate or visitor in which the inmate’s or 
visitor’s clothing is not removed. An officer, using some pressure to be able to detect any 
contraband that is hidden in or under clothing, “pats” the subject from shoulders to floor. A 
search during which an inmate is not required to remove his/her clothing. This may include 
mouth, ears and nose visual inspection 
 
PARTIALLY CLOTHED SEARCHES – A search of an inmate or detainee where the individual 
keeps on their underclothing. 
 
UNCLOTHED SEARCHES – A search of an inmate that requires that all clothing be removed 
during the search. This will include a visual check of the mouth, ears, nose, hair and anal and/or 
vaginal areas. 
 
BODY CAVITY SEARCH – A manual or instrument inspection of an inmate’s anal and/or 
vaginal cavities by licensed medical personnel, only if in the scope of medical personnel’s 
licensure. 
 
SHAKEDOWN – A search of the entire facility including cells and other areas where inmates 
have access. 
 
CONTRABAND –Any item not issued or authorized by the facility. Any item not purchased 
by/for the inmate possessing said item. Any item not in the original manufactures condition, or 
any item not authorized by law. 
  

Pat Search: running of the hands over the clothed body of an inmate by an employee to 

determine whether the individual possesses contraband. 
 

Premier One (P1): The electronic jail management system that is utilized by Bottineau County 
Correctional Center. 

 

POLICY STATEMENT 
 

The Bottineau County Correctional Center will have written policy and procedures 

mandating zero-tolerance towards all forms of sexual abuse and sexual 

harassment. Bottineau County Correctional Center will describe in detail 

approaches taken to prevent, detect, and respond to such conduct. Policy & 
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Procedure will be in accordance with the DOJ Title 28 Code of Federal 

Regulations, Part 115, and National Standards, to prevent, detect, and respond to 

prison rape. 

 
PROCEDURE 

 

A. Bottineau County Correctional Center employees will not conduct cross-gender 
strip searches or cross-gender visual body cavity searches (anal or genital 
opening) except in exigent circumstances or when performed by medical 
practitioners.  

a. Efforts will be made in exigent circumstances to obtain the jail 
administrators prior approval. 

b. Employees will document in the jail management system; Premier One, all 
cross-gender strip searches and cross-gender visual body cavity searches 
in this manner: 

i. Open the JAIL ACTIVITY LOG module 
ii. Fill in the required information 
iii. In the “activity” list; select SEARCH 
iv. In the “Notes” section indicate in detail what the exigent 

circumstances were that required a cross-gender search. 
B. Staff will not search or physically examine a transgender or intersex inmate for the 

sole purpose of determining the inmate’s genital status. 
a. If the inmate’s genital status is unknown, it may be determined through 

conversation with the inmate, by reviewing medical records, or, if 
necessary by learning that information as part of a broader medical 
examination conducted in private by a medical practitioner. 

b. During the initial booking process with a transgender or intersex inmate, 
staff will ask the inmate if they prefer to be searched by a male or female 
officer. This information will be recorded on the PREA screening form in the 
open text area following question #5. 

c. Inmates will be allowed to shower, perform bodily functions, and change 
clothing without non-medical staff of the opposite gender viewing their 
breasts, buttocks, or genitalia; except in exigent circumstances or when 
such viewing is incidental to routine cell/dorm checks. 

C. Officers of the opposite gender shall announce their presence when entering a 
living unit. 

a. Announcement will be made in a manner such as; “male/female officer on 
the unit”, “male/female officer on the floor”. 

b. The announcement will be documented in the housing log book for each 
shift daily. The entry will be logged as “Cross-gender Supervision”. 

c. The above announcement is necessary for each officer that is assigned 
to the post of an opposite gender living unit. For example: if you are posted 
as “rover” you will be required to make the announcement 1x in each 
opposite gender living unit. Once the next person takes on “rover” he/she 
will be required to do the same. 
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d. Announcements such as the one indicated above also applies to non-
uniformed staff when they enter housing units of the opposite sex. This 
announcement is necessary each time they enter a living unit of the 
opposite sex.  

e. Signage will be posted in a conspicuous place for inmates that may have 
been absent from the housing unit when the announcement was made. 

D. Bottineau County Correctional Center will train staff on how to conduct a cross-
gender pat down search and searches of transgender and intersex inmates in a 
professional and respectful manner and in the least intrusive manner possible. 

 
 
 
 
 
 

Administrator                                                                                                            Date 
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SECTION TITLE:  Prison Rape Elimination Act PREA §: 115.17 

SUBJECT: PRISON RAPE ELIMINATION ACT: 

Employee Hiring and Promotion Practices 

DATE REVIEWED; 

9/15/18 

DATE ISSUED:  JUNE 2017 DATE REVISED 

DEFINITIONS: 
Sexual abuse of an inmate, detainee, or resident by another inmate, detainee, or resident: includes any of the 

following acts, if the victim does not consent, is coerced into such act by overt or implied threats of violence, or 

is unable to consent or refuse: 

1. Contact between the penis and the vulva or the penis and the anus, including penetration, however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Penetration of the anal or genital opening of another person, however slight, by a hand, finger, object, or 

other instrument; and any other intentional touching, either directly or through the clothing, of the genitalia, 

anus, groin, breast, inner thigh, or the buttocks of another person, excluding contact incidental to a physical 

altercation. 

Sexual abuse of an inmate, detainee, or resident by a staff member, contractor, or volunteer: includes any of 

the following acts, with or without consent of the inmate, detainee, or resident: 

1. Contact between the penis and the vulva or the penis and the anus, including penetration, however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Contact between the mouth and any body part where the staff member, contractor, or volunteer has the 

intent to abuse, arouse, or gratify sexual desire; 

4. Penetration of the anal or genital opening, however slight, by a hand, finger, object, or other instrument, 

that is unrelated to official duties or where the staff member, contractor, or volunteer has the intent to 

abuse, arouse, or gratify sexual desire; 

5. Any other intentional contact, either directly or through the clothing, of or with the genitalia, anus, groin, 

breast, inner thigh, or the buttocks, that is unrelated to official duties or 196 where the staff member, 

contractor, or volunteer has the intent to abuse, arouse, or gratify sexual desire; 

6. Any attempt, threat, or request by a staff member, contractor, or volunteer to engage in the activities 

described in paragraphs (1)-(5) of this section; 

7. Any display by a staff member, contractor, or volunteer of his or her uncovered genitalia, buttocks, or 

breast in the presence of an inmate, detainee, or resident, and voyeurism by a staff member, contractor, 

or volunteer. 

Sexual harassment - Repeated and unwelcome sexual advances, requests for sexual favors, or verbal 
comments, gestures, or actions of a derogatory or offensive sexual nature by one inmate, detainee, or resident 
directed toward another; and repeated verbal comments or gestures of a sexual nature to an inmate, detainee, 
or resident by a staff member, contractor, or volunteer, including demeaning references to gender, sexually 
suggestive or derogatory comments about body or clothing, or obscene language or gestures. 

POLICY STATEMENT: 
The Bottineau County Correctional Facility (BOTTINEAU COUNTY CORRECTIONAL FACILITY) 
will have written policy and procedures mandating zero-tolerance towards all forms of sexual 
abuse and sexual harassment. BOTTINEAU COUNTY CORRECTIONAL FACILITY will describe  
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in detail approaches taken to prevent, detect, and respond to such conduct. Policy & Procedure 
will be in accordance with the DOJ Title 28 Code of Federal Regulations, Part 
115, and National Standards, to prevent, detect, and respond to prison rape. 
PROCEDURE: 
A. BOTTINEAU COUNTY CORRECTIONAL Center will not hire or promote anyone who may 

have contact with inmates, and shall not enlist the services of any contractor who may have 

contact with inmates, who— 

a. Has engaged in sexual abuse in a prison, jail, lockup, community confinement facility, 

juvenile facility, or other institution (as defined in 42 U.S.C. 1997); 

b. Has been convicted of engaging or attempting to engage in sexual activity in the 

community facilitated by force, overt or implied threats of force, or coercion, or if the 

victim did not consent or was unable to consent or refuse;  

c. Has been civilly or administratively adjudicated to have engaged in the activity 

described in paragraph above of this section. 

B. BOTTINEAU COUNTY CORRECTIONAL FACILITY shall consider any incidents of sexual 

harassment in determining whether to hire or promote anyone, or to enlist the services of 

any contractor, who may have contact with inmates 

C. BOTTINEAU COUNTY CORRECTIONAL FACILITY performs a criminal background 

records check on all individuals that have accepted a contingent job offer. A background 

records check is also completed on contractors and volunteers that may have contact with 

inmates. 

a. Criminal Background checks will also be completed on 

employees/contractors/volunteers at least once every 5 years from date of hire. 

D. BOTTINEAU COUNTY CORRECTIONAL FACILITY will also attempt to contact all prior 

institutional employers for information on substantiated allegations of sexual abuse or any 

resignation during a pending investigation of an allegation of sexual abuse (Form 103). 

E. BOTTINEAU COUNTY CORRECTIONAL FACILITY will ask all applicants and employees 

who may have contact with inmates directly about previous misconduct described in 

paragraph above of this section in written applications or interviews for hiring or promotions 

and in any interviews or written self-evaluations conducted as part of reviews of current 

employees.  

a. The agency shall also impose upon employees a continuing affirmative duty to 

disclose any such misconduct. 

b. Material omissions regarding such misconduct, or the provision of materially false 

information, shall be grounds for termination. 

F. Unless prohibited by law, BOTTINEAU COUNTY CORRECTIONAL FACILITY will provide 

information on substantiated allegations of sexual abuse or sexual harassment involving a 

former employee upon receiving a request from an institutional employer for whom such 

employee has applied to work. 
 
 
 

Administrator                                                                                                 Date  
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SECTION TITLE:  Prison Rape Elimination Act PREA §:115.31, 115.32, 

115.34, 115.35, 115.76 

SUBJECT: PRISON RAPE ELIMINATION ACT: 
Employee & Volunteer Training & Discipline 

DATE REVIEWED; 
9/15/18 

DATE ISSUED:  JUNE 2017 DATE REVISED 
 

 
Defunitions: 
Intersex: A person whose sexual or reproductive anatomy or chromosomal pattern does not 
seem to fit typical definitions of male or female. 
LGBTI Inmate: Lesbian, Gay, Bisexual, 
Transgender, and Intersex. 
Sexual abuse of an inmate, detainee, or resident by another inmate, detainee, or resident: 

includes any of the following acts, if the victim does not consent, is coerced into such act by 

overt or implied threats of violence, or is unable to consent or refuse: 

1. Contact between the penis and the vulva or the penis and the anus, including penetration, 

however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Penetration of the anal or genital opening of another person, however slight, by a hand, 

finger, object, or other instrument; and any other intentional touching, either directly or 

through the clothing, of the genitalia, anus, groin, breast, inner thigh, or the buttocks of 

another person, excluding contact incidental to a physical altercation. 

Sexual abuse of an inmate, detainee, or resident by a staff member, contractor, or volunteer: 

includes any of the following acts, with or without consent of the inmate, detainee, or resident: 

1. Contact between the penis and the vulva or the penis and the anus, including 

penetration, however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Contact between the mouth and any body part where the staff member, contractor, or 

volunteer has the intent to abuse, arouse, or gratify sexual desire; 

4. Penetration of the anal or genital opening, however slight, by a hand, finger, object, or 

other instrument, that is unrelated to official duties or where the staff member, contractor, 

or volunteer has the intent to abuse, arouse, or gratify sexual desire; 

5. Any other intentional contact, either directly or through the clothing, of or with the 

genitalia, anus, groin, breast, inner thigh, or the buttocks, that is unrelated to official 

duties or 196 where the staff member, contractor, or volunteer has the intent to abuse, 

arouse, or gratify sexual desire; 
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6. Any attempt, threat, or request by a staff member, contractor, or volunteer to engage in 

the activities described in paragraphs (1)-(5) of this section; 

7. Any display by a staff member, contractor, or volunteer of his or her uncovered genitalia, 

buttocks, or breast in the presence of an inmate, detainee, or resident, and voyeurism by 

a staff member, contractor, or volunteer. 

Sexual harassment: Repeated and unwelcome sexual advances, requests for sexual favors, 
or verbal comments, gestures, or actions of a derogatory or offensive sexual nature by one 
inmate, detainee, or resident directed toward another; and repeated verbal comments or 
gestures of a sexual nature to an inmate, detainee, or resident by a staff member, contractor, or 
volunteer, including demeaning references to gender, sexually suggestive or derogatory 
comments about body or clothing, or obscene language or gestures. 
Transgender: A person whose gender identify is different from the person’s assigned sex at 
birth. 
RELIAS Learning: On-line learning management system that contains numerous 
trainings on various corrections topics. 
 

POLICY STATEMENT: 
The Bottineau County Correctional Center will have written policy and procedures 
mandating zero-tolerance towards all forms of sexual abuse and sexual 
harassment. BOTTINEAU COUNTY CORRECTIONAL CENTER will describe in 
detail approaches taken to prevent, detect, and respond to such conduct. Policy & 
Procedure will be in accordance with the DOJ Title 28 Code of Federal 
Regulations, Part 115, and National Standards, to prevent, detect, and respond to 
prison rape. 

 
PROCEDURE: 
A. Employee Training 

a. BOTTINEAU COUNTY CORRECTIONAL CENTER will train all employees 
who may have contact with inmates on the following topics: 

i. Its zero-tolerance policy for sexual abuse and sexual harassment; 
ii. How to fulfill their responsibilities under agency sexual abuse and 

sexual harassment prevention, detection, reporting, and response 
policies and procedures; 

iii. Inmates’ right to be free from sexual abuse and sexual harassment; 
iv. The right of inmates and employees to be free from retaliation for 

reporting sexual abuse and sexual harassment; 
v. The dynamics of sexual abuse and sexual harassment in 

confinement; 
vi. The common reactions of sexual abuse and sexual harassment 

victims; 
vii. How to detect and respond to signs of threatened and actual sexual 

abuse; 
viii. How to avoid inappropriate relationships with inmates; 
ix. How to communicate effectively and professionally with inmates, 

including lesbian, gay, bisexual, transgender, intersex, or gender 
nonconforming inmates; and how to comply with relevant laws related 
to mandatory reporting of sexual abuse to outside authorities. 
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x. How to comply with relevant laws related to mandatory reporting of 
sexual abuse to outside authorities. 

b. BOTTINEAU COUNTY CORRECTIONAL CENTER trains all employees 
during orientation 

c. BOTTINEAU COUNTY CORRECTIONAL CENTER shall provide each 
employee with refresher training every two years to ensure that all 
employees know the agency’s current sexual abuse and sexual harassment 
policies and procedures. 

d. In years in which an employee does not receive refresher training, the 
agency shall provide refresher information on current sexual abuse and 
sexual harassment policies through: 

i. RELIAS Learning software (online training) 

ii. Coordinated response posters 
iii. PREA materials posted throughout the facility 

e. BOTTINEAU COUNTY CORRECTIONAL CENTER shall document, through 
employee signature or electronic verification that employees understand the 
training they have received. 

 
B. Specialized Training: Investigations 

a. Investigators who investigate allegations of sexual abuse are trained in 
conducting sexual abuse investigations in confinement settings. This 
includes: 

i. Department of Justice approved PREA investigator training 
1. Techniques for interviewing sexual abuse victims;  
2. Proper use of Miranda and Garrity warnings; 
3. Sexual abuse evidence collection in confinement settings; 
4. Criteria and evidence required to substantiate a case for 

administrative action or for prosecution referral. 
b. BOTTINEAU COUNTY CORRECTIONAL CENTER will maintain 

documentation on all personnel that has completed the required specialized 
training in conducting sexual abuse investigations. 

 
C. Specialized Training: Medical and Behavioral Health Care 

a. Forensic exams will be conducted at Heart of America Medical Center 
(Rugby) with possibility of being referred to Trinity Health (Minot). 
BOTTINEAU COUNTY CORRECTIONAL CENTER staff will not conduct 
forensic medical exams. 

b. BOTTINEAU COUNTY CORRECTIONAL CENTER health care practitioners 
are trained in their respective disciplines; RELIAS Learning along with 
National Institute of Corrections trainings will be utilized as approved by 
BOTTINEAU COUNTY CORRECTIONAL CENTER. 

i. How to detect and assess signs of sexual abuse and sexual 
harassment; 

ii. How to preserve physical evidence of sexual abuse; 
iii. How to respond effectively and professionally to victims of sexual 

abuse and sexual harassment; 
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iv. How and to whom to report allegations or suspicions of sexual abuse 
and sexual harassment. 

c. BOTTINEAU COUNTY CORRECTIONAL CENTER will maintain 
documentation for health care practitioners who have received the training 
mentioned above.Disciplinary Sanctions for BOTTINEAU COUNTY 
CORRECTIONAL CENTER Staff 

d. An BOTTINEAU COUNTY CORRECTIONAL CENTER staff member that is 
found to have violated BOTTINEAU COUNTY CORRECTIONAL CENTER 
policy on sexual abuse or sexual harassment is subject to disciplinary 
sanctions up to and including termination. 

i. Any BOTTINEAU COUNTY CORRECTIONAL CENTER staff member 
that has engaged in sexual abuse of an inmate will be terminated. 

e. When an BOTTINEAU COUNTY CORRECTIONAL CENTER staff member 
is terminated as a result of violating sexual abuse or sexual harassment 
policies; this shall be reported to the Bottineau County Sheriff’s Office, 
unless the activity was clearly not criminal. 

i. Relevant licensing bodies (i.e. Board of Nursing, Board of Addiction 
Counselors Examiners) will be notified of any sexual abuse or sexual 
harassment policy violations by BOTTINEAU COUNTY 
CORRECTIONAL CENTER staff members that may possess a 
professional license. 

ii. Disciplinary sanctions for violations of BOTTINEAU COUNTY 
CORRECTIONAL CENTER policies regarding sexual abuse or sexual 
harassment (other than actually engaging in sexual abuse) must be 
comparable with the nature and circumstances of the acts committed, 
the staff member’s disciplinary history, sanctions imposed for 
comparable offenses by other staff with similar histories. 

 
D. Volunteer and contractor training. 

a. All volunteers and contractors who have contact with inmates shall be 
notified of the agency’s zero- tolerance policy regarding sexual abuse and 
sexual harassment and informed how to report such incidents. 

b. The type and level of training is based on the services they provide and the 
level of contact they have with inmates: 

i. Unsupervised contractors/volunteers will receive classroom training 
on PREA 

ii. Supervised contractors/volunteers will review and acknowledge 
understanding of the facilities zero-tolerance policy regarding sexual 
abuse and sexual harassment and informed how to report such 
incidents by signing the PREA acknowledgment form (#115-2). 

c. BOTTINEAU COUNTY CORRECTIONAL CENTER shall maintain 
documentation confirming that volunteers and contractors understand the 
training they have received. 

d. Training will be repeated every 2 years. 
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e. BOTTINEAU COUNTY CORRECTIONAL CENTER will also maintain on file 
a signed “acknowledgment of compliance” form (attached) from all 
contractors and volunteers that have contact with inmates. 
 

E. Corrective Action for Contractors and Volunteers 
a. Any contractor or volunteer who engages in sexual abuse will be 

immediately removed from the approved volunteer/contractor list and will 
never be reconsidered at BOTTINEAU COUNTY CORRECTIONAL 
CENTER in the future. They will be prohibited immediately from contact 
with inmates. 

b. If the case is criminal in nature it will be reported to the Bottineau County 
Sheriff’s Office. a. Relevant licensing bodies will be notified of the policy 
violation also. 

 
 
  
 
 
 
 

Administrator                                                                                                 Date 



SCREENING FOR RISK OF SEXUAL VICTIMIZATION AND ABUSIVENESS 

 115.41 Screening for risk of victimization and abusiveness. 

(a) All inmates shall be assessed during an intake screening and upon transfer to another facility for their risk of 

being sexually abused by other inmates or sexually abusive toward other inmates. 

All inmates during booking process are screened. The following steps should be taken: 

■ Inmates with a history of sexual victimization while in Bottineau County custody. When, 

during the intake screening process, staff identify inmates with a history of sexual 

victimization within Bottineau County Jail custody (e.g., from self-report or from review of 

available documents, such as judgment and commitment orders, criminal records, pre-

sentence investigation reports, etc.), they must notify the Jail Supervisor.  This report of 

inmate’s victimization is to ensure that appropriate steps (investigation, documentation, any 

other concerns, etc.) have been addressed. 

■ Inmates with a history of sexual victimization while in another setting- If victimization 

occurred in another setting, staff should document information, and appropriate steps and 

monitoring will be provided if needed. 

■ Inmates with a history of sexual predation- When, during the intake screening process, staff 

identify inmates with a history of sexual predation (e.g., from self-report or from review of 

available documents such as judgment and commitment orders, criminal records, pre-

sentence investigation reports, etc.), staff must take additional steps. 

If incidents of sexual predation have not previously been documented, staff must notify the 

Jail Supervisor of the inmate’s history of predation to ensure that appropriate steps 

(investigation, documentation, other concerns, etc.) have been taken. The Jail Supervisor will 

inform staff of the inmate’s status pertaining to the alleged perpetrator. 

(b) Intake screening shall ordinarily take place within 72 hours of arrival at the facility. 

(c) Such assessments shall be conducted using an objective screening instrument. 
 

Staff are required to use Bottineau County Intake Screening, which outlines issues and steps 

to take during the intake screening process generally, including issues concerning sexual 

abuse and sexual assault. The Booking Officers uses the Intake Screening Form during the 

intake process. 

To complete the Intake Screening Form, the staff must use the PREA Intake Screening, for 

guidance. The PREA Intake Screening encompasses all factors. 



The PREA Intake Screening should be completed using only information available to staff at 

the time of intake, and with the purpose of referring the inmate for further assessment if 

needed. 

After applying the criteria on the PREA Intake Screening, staff complete the “Intake Screening 

Form” and must note any specific information in the comment section applicable to 

victimization or abusiveness.   If none of the criteria apply, the staff will denote that the 

inmate is not a risk to be victimized or sexually assaultive 

If further assessment is needed after documenting and applying the criteria, an inmate is 

considered “at-risk” until a final determination is made by the Jail Supervisor (or designee).  

Inmates are encouraged to disclose as much information as possible for the Jail staff to 

provide the most protection possible under this policy. If an inmate chooses not to respond 

to questions relating to inmates level of risk, an inmate may not be disciplined, as described 

in section (h) of this subsection. 

Sensitive information is limited to staff who have a need to know. 

(d) The intake screening shall consider, at a minimum, the following criteria to assess inmates for risk of sexual 
victimization: 
(1) Whether the inmate has a mental, physical, or developmental disability; 
(2) The age of the inmate; 
(3) The physical build of the inmate; 
(4) Whether the inmate has previously been incarcerated; 
(5) Whether the inmate’s criminal history is exclusively nonviolent; 
(6) Whether the inmate has prior convictions for sex offenses against an adult or child; 
(7) Whether the inmate is or is perceived to be gay, lesbian, bisexual, transgender, intersex, or gender 
nonconforming; 
(8) Whether the inmate has previously experienced sexual victimization; 
(9) The inmate’s own perception of vulnerability; and 
(10) Whether the inmate is detained solely for civil immigration purposes. 
 
 

Some inmates are “at risk” for victimization due to one or a combination of factors such as 

physical appearance (small in stature, age, effeminate, etc.); demeanor (weak/nonassertive, 

anxious, depressed); special situations (e.g., high-profile, sexual activity with a child, first-

time offender); or special needs (cognitive limitations, social inadequacy, developmental 

disability, etc.).  

How does the inmate perceive their sexual orientation; heterosexual; gay; lesbian; bisexual; 

transgender; intersex; or gender nonconforming? 

Whether the inmate has previously experienced sexual victimization; 



 Inmates identified as high-risk with a history of sexually assaultive behavior will be assessed 

by the Jail Supervisor. Inmates with a history of sexually assaultive behavior are identified, 

and monitored. 

Inmates identified as potential victims, known victims, potential aggressor, or known 

aggressor will be review every six months’ inmate’s own perception of vulnerability. 

(e) The initial screening shall consider prior acts of sexual abuse, prior convictions for violent offenses, and history 

of prior institutional violence or sexual abuse, as known to the agency, in assessing inmates for risk of being 

sexually abusive. 

Some inmates pose a serious risk of engaging in sexually abusive behavior while in custody 

because of their history of sexually abusive behaviors while in Jail (stalking, excessive sexual 

preoccupation, etc.), or from the criminal history. In the case of inmates “at risk”, the Jail 

Supervisor (or designee) should notify the Correctional staff to monitor for this behavior. 

(f) Within a set time period, not to exceed 30 days from the inmate’s arrival at the facility, the facility will reassess 

the inmate’s risk of victimization or abusiveness based upon any additional, relevant information received by the 

facility since the intake screening. 

Jail Supervisor will reassess the inmate’s risk level whenever warranted and within 30 days of 

arrival at the jail, based upon any additional information. Reassessment is not required if no 

additional information is received after intake screening. 

(g) An inmate’s risk level shall be reassessed when warranted due to a referral, request, incident of sexual abuse, 

or receipt of additional information that bears on the inmate’s risk of sexual victimization or abusiveness. 

Jail Supervisor will reassess the inmate’s risk level whenever warranted based upon receipt of 

additional relevant information (e.g., incident of sexual abuse, protective custody request, 

recent diagnosis of gender dysphoria, etc.). 

(h) Inmates may not be disciplined for refusing to answer, or for not disclosing complete information in response 

to, questions asked pursuant to paragraphs (d)(1), (d)(7), (d)(8), or (d)(9) of this section. 

If an inmate refuses to respond or elects not to disclose information that applies only to 

questions about disabilities; Gay, Lesbian, Bisexual, Transgender, Intersex (GLBTI) status; 

gender nonconformance; previous sexual victimization; and the inmate’s self-perception of 

vulnerability, an inmate may not be disciplined. 

(i) The agency shall implement appropriate controls on the dissemination within the facility of responses to 

questions asked pursuant to this standard in order to ensure that sensitive information is not exploited to the 

inmate’s detriment by staff or other inmates. 



Any information related to sexual victimization or abusiveness, including the information 

entered into the comment section of the Intake Screening Form, is limited to a need-to-know 

basis for staff, only for the purpose of security, treatment and management decisions, such as 

housing as well as work, and education. 

 



BOTTINEAU COUNTY CORRECTIONAL CENTER POLICY AND PROCEDURE 

 
DEFINITIONS: 
Gender Identity: A person’s internal sense of feeling 
male or female. 
Intersex: A person whose sexual or reproductive anatomy or chromosomal pattern does not 
seem to fit typical definitions of male or female. 
Sexual abuse of an inmate, detainee, or resident by another inmate, detainee, or resident: 

includes any of the following acts, if the victim does not consent, is coerced into such act by 

overt or implied threats of violence, or is unable to consent or refuse: 

1. Contact between the penis and the vulva or the penis and the anus, including penetration, 

however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Penetration of the anal or genital opening of another person, however slight, by a hand, 

finger, object, or other instrument; and any other intentional touching, either directly or 

through the clothing, of the genitalia, anus, groin, breast, inner thigh, or the buttocks of 

another person, excluding contact incidental to a physical altercation. 

Sexual abuse of an inmate, detainee, or resident by a staff member, contractor, or volunteer: 

includes any of the following acts, with or without consent of the inmate, detainee, or resident: 

1. Contact between the penis and the vulva or the penis and the anus, including 

penetration, however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Contact between the mouth and any body part where the staff member, contractor, or 

volunteer has the intent to abuse, arouse, or gratify sexual desire; 

4. Penetration of the anal or genital opening, however slight, by a hand, finger, object, or 

other instrument, that is unrelated to official duties or where the staff member, contractor, 

or volunteer has the intent to abuse, arouse, or gratify sexual desire; 

5. Any other intentional contact, either directly or through the clothing, of or with the 

genitalia, anus, groin, breast, inner thigh, or the buttocks, that is unrelated to official 

duties or 196 where the staff member, contractor, or volunteer has the intent to abuse, 

arouse, or gratify sexual desire; 

6. Any attempt, threat, or request by a staff member, contractor, or volunteer to engage in 

the activities described in paragraphs (1)-(5) of this section; 

7. Any display by a staff member, contractor, or volunteer of his or her uncovered genitalia, 

buttocks, or breast in the presence of an inmate, detainee, or resident, and voyeurism by 

a staff member, contractor, or volunteer. 

Sexual harassment: Repeated and unwelcome sexual advances, requests for sexual favors, or 
verbal comments, gestures, or actions of a derogatory or offensive sexual nature by one inmate, 
detainee, or resident directed toward another; and repeated verbal comments or gestures of a 
sexual nature to an inmate, detainee, or resident by a staff member, contractor, or volunteer, 
including demeaning references to gender, sexually suggestive or derogatory comments about 
body or clothing, or obscene language or gestures. 
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Transgender: A person whose gender identify is different from the person’s assigned sex at birth. 
 

POLICY: 
The Bottineau County Correctional Center will have written policy and procedures 
mandating zero-tolerance towards all forms of sexual abuse and sexual harassment. 
Bottineau County Correctional Center will describe in detail approaches taken to prevent, 
detect, and respond to such conduct. Policy & Procedure will be in accordance with the 
DOJ Title 28 Code of Federal Regulations, Part 
115, and National Standards, to prevent, detect, and respond to prison rape. 
 
PROCEDURE: 
A. Offender Orientation 

a. Written policy, procedure and practice ensure that information is provided to 
offenders about sexual abuse/assault including: 

i. prevention/intervention 

ii. self-protection 
iii. reporting sexual abuse/assault 
iv. treatment and counseling 

b. During the initial intake meeting with the booking staff, the inmates will receive a 
copy of the “Zero Tolerance” pamphlet.  

c. The booking staff will document on the acknowledgement of receipt that the 
offender has received the pamphlet. 

d. Inmates will be required to sign for receipt of the PREA pamphlet. 
e. Appropriate provisions will be made as necessary for inmates not fluent in 

English, those with disabilities and those with low literacy levels. 
B. Screening for risk of victimization and abusiveness: 

a. Within 72 hours of arrival at Bottineau County Correctional Center all inmates 
will be assessed during an intake screening for their risk of being sexually 
abused by other inmates or sexually abusive towards other inmates. 

b. Such assessments shall be conducted using an objective screening instrument 
(attached). 

c. The screening instrument considers the following criteria (Sexual Victimization): 
i. Whether the inmate has a behavioral, physical or developmental 

disability; 
ii. Age of the inmate; 
iii. Physical stature of the inmate; 
iv. Whether the inmate has been previously incarcerated; 
v. Whether the inmate’s criminal history if exclusively nonviolent; 
vi. Whether the inmate has prior convictions for sex offenses against an 

adult or child; 
vii. How does the inmate perceive their sexual orientation; or the person 

completing the assessment perceives the inmate to be LGBTI or gender 
non-gender conforming. 

viii. Whether the inmate has previously experienced sexual victimization; 
ix. The inmates own perception of vulnerability. 

d. Inmates identified as high-risk, through the screening process, to abuse 

others will be “tagged” on the master count board located in Control. This 

tag will serve as a reminder to officers that when housing these inmates 

special consideration is required as they can only be housed with other 

high-risk abusers. 

e. Within a set time period, not to exceed 30 days from the inmate’s arrival at 

the Center, the facility will reassess the inmate’s risk of victimization or 



abusiveness if new information is received by the facility that was not 

forthcoming at time of admission. 

f. An inmate’s risk level shall be reassessed when warranted due to a 

referral, request, incident of sexual abuse, or receipt of additional 

information that bears on the inmates risk of sexual victimization or 

abusiveness. 

g. Inmates may not be disciplined for refusing to answer, or for not disclosing 

complete information in response to, questions asked in the screening 

form. 

h. Bottineau County Correctional Center maintains information within the 

JMS (Premier1) that limits access to Bottineau County Correctional Center 

staff and ensures information is not utilized to exploit an inmate by staff or 

other inmates. 
 

C. Use of screening information 
a. Bottineau County Correctional Center shall use information from the risk 

screening required by § 115.41 to inform housing, bed, work, education, and 
program assignments with the goal of keeping separate those inmates at 
high risk of being sexually victimized from those at high risk of being sexually 
abusive. 

b. Bottineau County Correctional Center shall make individualized 
determinations about how to ensure the safety of each inmate. In deciding 
whether to assign a transgender or intersex inmate to a facility for male or 
female inmates, and in making other housing and programming 
assignments. 

c. Bottineau County Correctional Center will consider on a case-by-case basis 
whether a placement would ensure the inmate’s health and safety, and 
whether the placement would present management or security problems. 

d. Placement and programming assignments for each transgender or intersex 
inmate shall be reassessed at least twice each year to review any threats to 
safety experienced by the inmate. 

i. The Bottineau County Correctional Center PREA coordinator will 
complete this task and record this contact. 

e. A transgender or intersex inmate’s own views with respect to his or her own 
safety shall be given serious consideration. Transgender and intersex 
inmates shall be given the opportunity to shower separately from other 
inmates. 

i. Inmates who identify themselves as transgender or intersex during 
the screening process will be advised they can request an opportunity 
to shower separately from other inmates. 

f. Bottineau County Correctional Center shall not place lesbian, gay, bisexual, 
transgender, or intersex inmates in dedicated facilities, units, or wings solely 
on the basis of such identification or status, unless such placement is in a 
dedicated facility, unit, or wing established in connection with a consent 
decree, legal settlement, or legal judgment for the purpose of protecting 
such inmates. 

 
 
 
 
 
 
 



 
 
 

 
D. Inmate Education 

a. Within 30 days of intake, Bottineau County Correctional Center will provide 
comprehensive education to inmates through video (“PREA: what you Need 
to Know”) regarding their rights to be free from sexual abuse and sexual 
harassment and to be free from retaliation for reporting such incidents, and 
regarding agency policies and procedures for responding to such incidents. 

b. Current inmates who have not received such education shall be educated 
within one year of the effective date of the PREA standards, and shall 
receive education upon transfer to a different facility to the extent that the 
policies and procedures of the inmate’s new facility differ from those of the 
previous facility. 

c. Bottineau County Correctional Center will provide inmate education in 
formats accessible to all inmates, including those who are limited English 
proficient, deaf, visually impaired, or otherwise disabled, as well as to 
inmates who have limited reading skills. 

i. Deaf or hearing impaired: Training is available through print or closed 
captioning 

ii. Visually impaired: Training is available through audio 
iii. Limited English proficiency. 
iv. Otherwise disabled or limited reading abilities: Training is available 

through staff 
d. Bottineau County Correctional Center will maintain documentation of inmate 

participation in these education sessions. 
e. Bottineau County Correctional Center will have inmates sign a roster when 

they attended the educational video. 
f. This roster will be forwarded to the PREA coordinator where he/she will 

enter the date of attendance into the JMS. 
g. Signed roster will be maintained on file by the PREA coordinator. 
h. Bottineau County Correctional Center also maintains key PREA (i.e. 

reporting options and our zero-tolerance policy) information that is always 
readily available to inmates through the use of posters placed in all inmate 
living areas. 
 

 
 
 

Administrator                                                                                    Date 
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BOTTINEAU COUNTY CORRECTIONAL CENTER POLICY AND PROCEDURE MANUAL 

 
DEFINITIONS: 
Sexual abuse of an inmate, detainee, or resident by another inmate, detainee, or resident: 

includes any of the following acts, if the victim does not consent, is coerced into such act by 

overt or implied threats of violence, or is unable to consent or refuse: 

1. Contact between the penis and the vulva or the penis and the anus, including penetration, 

however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Penetration of the anal or genital opening of another person, however slight, by a hand, 

finger, object, or other instrument; and any other intentional touching, either directly or 

through the clothing, of the genitalia, anus, groin, breast, inner thigh, or the buttocks of 

another person, excluding contact incidental to a physical altercation. 

Sexual abuse of an inmate, detainee, or resident by a staff member, contractor, or volunteer: 

includes any of the following acts, with or without consent of the inmate, detainee, or resident: 

1. Contact between the penis and the vulva or the penis and the anus, including 

penetration, however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Contact between the mouth and any body part where the staff member, contractor, or 

volunteer has the intent to abuse, arouse, or gratify sexual desire; 

4. Penetration of the anal or genital opening, however slight, by a hand, finger, object, or 

other instrument, that is unrelated to official duties or where the staff member, contractor, 

or volunteer has the intent to abuse, arouse, or gratify sexual desire; 

5. Any other intentional contact, either directly or through the clothing, of or with the 

genitalia, anus, groin, breast, inner thigh, or the buttocks, that is unrelated to official 

duties or 196 where the staff member, contractor, or volunteer has the intent to abuse, 

arouse, or gratify sexual desire; 

6. Any attempt, threat, or request by a staff member, contractor, or volunteer to engage in 

the activities described in paragraphs (1)-(5) of this section; 
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7. Any display by a staff member, contractor, or volunteer of his or her uncovered genitalia, 

buttocks, or breast in the presence of an inmate, detainee, or resident, and voyeurism by 

a staff member, contractor, or volunteer. 

Sexual harassment: Repeated and unwelcome sexual advances, requests for sexual favors, 
or verbal comments, gestures, or actions of a derogatory or offensive sexual nature by one 
inmate, detainee, or resident directed toward another; and repeated verbal comments or 
gestures of a sexual nature to an inmate, detainee, or resident by a staff member, contractor, or 
volunteer, including demeaning references to gender, sexually suggestive or derogatory 
comments about body or clothing, or obscene language or gestures. 

 
Vulnerable Adult: is any person older than age 18, or emancipated by marriage that has a 
substantial mental or functional impairment 

 
POLICY STATEMENT: 
The Bottineau County Correctional Center will have written policy and procedures 
mandating zero-tolerance towards all forms of sexual abuse and sexual 
harassment. Bottineau County Correctional Center will describe in detail 
approaches taken to prevent, detect, and respond to such conduct. Policy & 
Procedure will be in accordance with the DOJ Title 28 Code of Federal 
Regulations, Part 115, and National Standards, to prevent, detect, and respond to 
prison rape. 

 
PROCEDURE: 

 
A. Inmate reporting (§115.51) 

a. Bottineau County Correctional Center has made available numerous 
channels for an inmate to make an internal report of sexual abuse, sexual 
harassment, and retaliation by other inmates or staff for reporting sexual 
abuse or sexual harassment. Inmates can report in the following ways: 

b. Verbal report to any staff, volunteer, or contractor 
c. Written report to any staff, volunteer or contractor 
d. Third party reporting 
e. Send an electronic message (kite) through the TurnKey kiosk on the 

confidential PREA message type 
f. Inmate grievance forms 
g. Call the internal crime tip line from any inmate phone 
h. Bottineau County Correctional Center allows for inmates to report sexual 

abuse or sexual harassment to a public or private entity that is not part of the 
agency in the following ways: 

i. Call the National Sexual Assault Hotline from any inmate phone 
ii. Write the Domestic Violence Crisis Center (DVCC) 

 
B. Exhaustion of Administrative Remedies (§115.52) 

a. There is no time limit on when an inmate may submit a grievance regarding 
an allegation of sexual abuse. Inmates are not required to use an informal 
grievance process or to otherwise attempt to resolve with staff an alleged 
incident of sexual abuse. 
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b. Bottineau County Correctional Center ensures that: 
i. An inmate who alleges sexual abuse may submit a grievance without 

submitting it to a staff member who is the subject of the complaint. 
ii. Such grievance is not referred to a staff member who is the subject of 

the complaint. 
c. The Jail Administrator or Head Jail Supervisor will issue a final decision on 

the merits of any portion of a grievance alleging sexual abuse within 90 days 
of the initial filing of the grievance. An extension to the normal reporting time 
period may exist if 90 days is not sufficient to make an appropriate decision. 

d. The Jail Administrator or Head Jail Supervisor will notify the inmate of the 
extension and provide a date by which the decision will be made. 

 
C. Emergency Grievance 

a. An Bottineau County Correctional Center inmate may file an emergency 
grievance alleging an inmate is subject to a substantial risk of imminent 
sexual abuse. 

i. Staff shall immediately forward such grievance to the Head Jail 
Supervisor and Sheriff for which immediate corrective action may be 
taken. 

1. Initial response from the administrator will be within 48 hours. 
2. Final decision issued within 5 calendar days. 
3. The initial response and final decision will document Bottineau 

County Correctional Center’s determination whether the inmate 
is at substantial risk of imminent sexual abuse and the action 
taken in response to the emergency grievance. 

4. The emergency grievance with responses will be scanned into 
the inmates jail management record. 

b. The inmate is subject to disciplinary action if a determination is made that a 
grievance filed alleging sexual abuse is completed in bad-faith. 

 
D. Inmates Access to Outside Confidential Support Services (§115.53) 

a. Bottineau County Correctional Center inmates are provided with access to 
outside victim advocates for emotional support services related to sexual 
abuse through mailing addresses and telephone numbers, including toll-free 
hotline numbers to the organizations identified above. Communication to 
these outside support services will be as confidential as possible in relation 
to security needs. 

b. Staff will inform inmates, prior to giving them access to outside support 
services, of the extent to which such communications will be monitored and 
the extent to which reports of abuse will be forwarded to authorities in 
accordance with mandatory reporting laws. 

c. Bottineau County Correctional Center has entered into a memorandum of 
understanding (MOU) with The Domestic Violence Crisis Center (DVCC) to 
provide inmates with outside emotional support services. The MOU is 
maintained by the PREA coordinator. 
 



P-607 PREA: Reporting 
5 Pages 

4 

 

 

 
E. Third-Party Reporting (§115.54) 

a. Bottineau County Correctional Center will accept third-party reports of sexual 
abuse or sexual harassment on behalf of inmates.  
 

F. Staff and Agency Reporting Duties (§115.61) 
a. All Bottineau County Correctional Center staff are required to report 

immediately any knowledge, suspicion, or information regarding an incident 
of sexual abuse or sexual harassment that occurred in a Center, whether or 
not it was in Bottineau County Correctional Center. 

b. Staff shall accept reports of sexual abuse and sexual harassment made; 
verbally, in writing, anonymously, and from third parties. 

c. Staff shall immediately notify the Head Jail Supervisor of any verbal report of 
sexual abuse or sexual harassment against inmates or staff. Documentation 
of the inmate’s verbal report must be completed and turned into the head jail 
supervisor by the conclusion of the shift. 

d. All Bottineau County Correctional Center staff shall immediately report any 
staff neglect or violation of responsibilities that may have contributed to an 
incident of sexual abuse or sexual harassment or retaliation. 

e. Staff may not reveal any information related to a sexual abuse report to 
anyone other than the extent necessary (Head Jail Supervisor and Sheriff) to 
make treatment, investigation, and other security management decisions. 

f. Unless otherwise precluded by federal, state, or local law, medical and 
behavioral health practitioners shall report sexual abuse and inform inmates 
of the practitioners duty to report, and the limitations of confidentiality, at the 
initiation of services. 

g. If the alleged victim is considered a vulnerable adult under state or local 
vulnerable persons’ statute, medical staff shall report the allegation to the 
Department of Human Services under applicable mandatory reporting laws. 

 
G. Reporting to other Confinement Facilities (§115.63) 

a. Upon receiving an allegation an inmate was sexually abused while confined 
at another facility, the PREA coordinator shall notify the head of the facility 
or appropriate office of the agency where the alleged abuse occurred. 

b. Such notification shall be provided as soon as possible, but no later than 72 
hours after receiving the allegation. 

c. The Bottineau County Correctional Center Prea Coordinator will document 
such notification and maintain with yearly PREA reports/investigations. 

d. In the event that such a report is received by Bottineau County Correctional 
Center the Sheriff and Head Jail Supervisor will ensure the allegation is 
investigated in accordance with the PREA investigation policy. 
 

H. Agency Protection against Retaliation (§115.67) 
a. Inmates and staff who report sexual abuse or sexual harassment or 

cooperate with an investigation into sexual abuse or sexual harassment will 
be free from retaliation from other inmates or staff. It is the task of the Jail 



P-607 PREA: Reporting 
5 Pages 

5 

 

 

Sheriff and Head Jail Supervisor to protect inmates and staff from retaliation 
efforts of others. 

b. Multiple protection factors will be available: 
i. Inmate housing change 
ii. Transfer of inmates (both abused and abuser) 

iii. Removal of alleged staff or inmate abusers from contact with alleged 
victims 

iv. Emotional support service for inmates and staff that fear retaliation as 
a result of making a report or cooperating with an investigation. 

c. The Sheriff and Head Jail Supervisor will monitor the conduct and treatment 
of inmates or staff who reported sexual abuse or sexual harassment of 
inmates. 

i. This monitoring period will be no less than 90 days. 
ii. Any suggestion of possible retaliation will be acted upon promptly and 

the monitoring stage will be extended. 
d. Conduct/treatment that may suggest retaliation against an inmate: 

i. Inmate disciplinary reports 
ii. Change of inmate housing 

iii. Unfair, inconsistent practices regarding inmate rights/privileges/needs 

e. Conduct/treatment that may suggest retaliation against a staff member: 
i. Negative performance reviews 
ii. Post assignment not consistent with practice 

f. Monitoring for retaliation will include a monthly status check with inmates. 
This check will be documented by the Sheriff. 

g. Allegations of sexual abuse or sexual harassment that are unfounded will 
ultimately terminate 

h. Bottineau County Correctional Center’s responsibility to monitor for 
retaliation. 

I. REPORTING  

a. Every inmate may access the DOCR contact information should they 
request it. 

i. DOCR Phone Number 701-328-6390 
ii. 3100 Railroad Ave, Bismarck, ND, 58501 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 

Administrator                                                                                                 Date 
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BOTTINEAU COUNTY CORRECTIONAL CENTER POLICY AND PROCEDURE MANUAL 

 
DEPARTMENT: BOTTINEAU COUNTY CORRECTIONAL 

CENTER 

POLICY N0. 

P-608 

PAGES: 

4 

SECTION TITLE:  Prison Rape Elimination Act PREA Standards; 
§115.21§115.22, §115.65, 
§115.71, §115.72, §115.73, 
§115.78 

SUBJECT: PRISON RAPE ELIMINATION ACT: 
Investigations: Criminal & Administrative, Referral 

Coordinated Response, Evidentiary Standard, 
Disciplinary sanctions and Reporting to Inmates 

DATE REVIEWED; 
9/15/18 

DATE ISSUED:  JUNE 2017 DATE REVISED 

DEFINITIONS: 
Sexual abuse of an inmate, detainee, or resident by another inmate, detainee, or resident: includes any of the 

following acts, if the victim does not consent, is coerced into such act by overt or implied threats of violence, or is 

unable to consent or refuse: 

1. Contact between the penis and the vulva or the penis and the anus, including penetration, however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Penetration of the anal or genital opening of another person, however slight, by a hand, finger, object, or 

other instrument; and any other intentional touching, either directly or through the clothing, of the genitalia, 

anus, groin, breast, inner thigh, or the buttocks of another person, excluding contact incidental to a physical 

altercation. 

Sexual abuse of an inmate, detainee, or resident by a staff member, contractor, or volunteer: includes any of 

the following acts, with or without consent of the inmate, detainee, or resident: 

1. Contact between the penis and the vulva or the penis and the anus, including penetration, however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Contact between the mouth and any body part where the staff member, contractor, or volunteer has the 

intent to abuse, arouse, or gratify sexual desire; 

4. Penetration of the anal or genital opening, however slight, by a hand, finger, object, or other instrument, 

that is unrelated to official duties or where the staff member, contractor, or volunteer has the intent to 

abuse, arouse, or gratify sexual desire; 

5. Any other intentional contact, either directly or through the clothing, of or with the genitalia, anus, groin, 

breast, inner thigh, or the buttocks, that is unrelated to official duties or 196 where the staff member, 

contractor, or volunteer has the intent to abuse, arouse, or gratify sexual desire; 

6. Any attempt, threat, or request by a staff member, contractor, or volunteer to engage in the activities 

described in paragraphs (1)-(5) of this section; 

7. Any display by a staff member, contractor, or volunteer of his or her uncovered genitalia, buttocks, or 

breast in the presence of an inmate, detainee, or resident, and voyeurism by a staff member, contractor, or 

volunteer. 

Sexual harassment: Repeated and unwelcome sexual advances, requests for sexual favors, or verbal 
comments, gestures, or actions of a derogatory or offensive sexual nature by one inmate, detainee, or resident 
directed toward another; and repeated verbal comments or gestures of a sexual nature to an inmate, detainee, 
or resident by a staff member, contractor, or volunteer, including demeaning references to gender, sexually 
suggestive or derogatory comments about body or clothing, or obscene language or gestures. 
 
Substantiated: Allegation that was investigated and determined to have occurred. 
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Unsubstantiated: Allegation that was investigated and the investigation produced insufficient evidence to 
make a final determination as to whether or not the event occurred. 

 
Unfounded: Allegation that was investigated and determined not to have occurred. 

 
POLICY STATEMENT: 
The Bottineau County Correctional Center will have written policy and procedures mandating 
zero-tolerance towards all forms of sexual abuse and sexual harassment. Bottineau County 
Correctional Center will describe in detail approaches taken to prevent, detect, and respond to 
such conduct. Policy & Procedure will be in accordance with the DOJ Title 28 Code of Federal 
Regulations, Part 
115, and National Standards, to prevent, detect, and respond to prison rape. 

 
PROCEDURE: 

 
A. Allegations of Sexual Abuse or Sexual Harassment 

a. Bottineau County Correctional Center will ensure an administrative or criminal 
investigation is completed for ALL allegations of sexual abuse and sexual 
harassment. 

b. If the allegation is criminal in nature it will be referred to the Bottineau County 
Sheriff’s Office for investigation if the Bottineau County Sheriff’s Office don’t have an 
investigator at the time BCI will do the Investigation. 

c. All referrals to the Bottineau County Sheriff’s office/BCI will be documented in an 
investigative report by the PREA coordinator. 

d. Allegations that do not involve potentially criminal behavior will be investigated 
internally (Administrative Investigation) by the PREA coordinator or designee. 

 

B. Coordinated Response 
a. Actions will be coordinated in response to an incident of sexual abuse, among staff 

first responders, Supervisors, medical & behavioral health practitioners, investigators, 
and administration {See policy 107.5}. 
 

C. Criminal and Administrative Agency Investigations 
a. When Bottineau County Correctional Center conducts its own investigations into 

allegations of sexual abuse and sexual harassment, it will initiate a thorough and 
objective investigation for all allegations within 24 hours or as circumstances dictate, 
including third-party and anonymous reports. 

b. Where sexual abuse is alleged, Bottineau County Correctional Center shall utilize 
investigators who have received specialized training in sexual abuse investigations 
pursuant to §115.34. 

c. Investigators shall: 
i. Gather and preserve direct and circumstantial evidence, including available 

physical and DNA evidence and available electronic monitoring data 
ii. Interview alleged victims 
iii. Interview suspected perpetrators d.  Interview witnesses 
iv. Review prior complaints and reports of sexual abuse involving the alleged 

perpetrator 
d. When the quality of evidence appears to support criminal prosecution, Bottineau 

County Correctional Center will cease any administrative investigation while the 
criminal investigation is being conducted. 
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e. The credibility of an alleged victim, suspect, or witness shall be assessed on an 
individual basis and shall not be determined by the person’s status as an inmate or 
staff. Bottineau County Correctional Center will not require an inmate who alleges 
sexual abuse to submit to a polygraph examination or other truth-telling device as 
a condition for proceeding with the investigation of such an allegation. 
 

D. Administrative Investigations: 
a. Must include an effort to determine whether staff actions or failures to act 

contributed to the abuse; 
b. Must be documented in written reports that include the description of the physical 

and testimonial evidence, the reasoning behind credibility assessments, and 
investigative facts and findings. 

c. Criminal investigations must be documented in a written report that contains a 
thorough description of physical, testimonial, and documentary evidence and 
attaches copies of all documentary evidence where feasible. 

d. Substantiated allegations of conduct that appears to be criminal shall be referred 
for prosecution. 

e. Bottineau County Correctional Center shall retain all administrative and criminal 
written reports referenced for as long as the alleged abuse is incarcerated or 
employed by the agency, plus 5 years. 

f. Investigations are completed regardless of employee status or inmate custody 
status. 

g. When Bottineau County Sheriff’s Office investigates sexual abuse, Bottineau 
County Correctional Center staff shall cooperate with outside investigators and 
shall remain informed about the progress of the investigation. 

E. Evidentiary Standard for Administrative Investigations 
a. Bottineau County Correctional Center may not impose a standard higher than a 

preponderance (>50%) of the evidence in determining whether allegations of 
sexual abuse or sexual harassment are substantiated. 

F. Evidence Protocol 
a. To the extent Bottineau County Correctional Center is responsible for investigating 

allegations of sexual abuse, Bottineau County Correctional Center will follow a 
uniform evidence protocol that maximizes the potential for obtaining usable 
physical evidence for administrative proceedings and criminal prosecutions. 

b. Protocol is based on North Dakota’s Sexual Assault Evidence Collection Protocol 

5
th Ed. 

G. Reporting to Inmates 
a. Following an investigation, the PREA coordinator or designee will inform the 

inmate or inmates verbally whether the allegation has been determined to be 
substantiated, unsubstantiated, or unfounded. The PREA coordinator will 
deliver in person a statement of findings which will require the signature of the 
inmate(s). If the inmate(s) refuse to sign the findings form, the PREA 
coordinator will document the refusal and have a staff member witness and sign 
the refusal. 

b. If Bottineau County Sheriff’s Office/BCI conducts the investigation Bottineau 
County Correctional Center shall request the relevant information in order to 
inform the inmate of the outcome of the investigation. 
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c. If there has been a substantiated or unsubstantiated complaint of sexual abuse 
committed by a staff member against an inmate, the agency must subsequently 
inform the inmate whenever: 

i. The staff member is no longer posted within the inmate’s unit; 
ii. The staff member is no longer employed at the facility; 
iii. Bottineau County Correctional Center learns that the staff member 

has been charged or convicted on an offense related to sexual abuse within the 
facility 

d. Following an inmate’s allegation that he or she has been sexually abuse by 
another inmate while at Bottineau County Correctional Center, Bottineau 
County Correctional Center subsequently informs the alleged victim whenever; 

i. Bottineau County Correctional Center learns that the alleged 
abuse has been indicted or convicted on a charge related to sexual 
abuse within a facility. 

e. All notifications or attempted notifications of the final determination of an 
allegation is documented and stored by the PREA coordinator. 

f. Bottineau County Correctional Center’s obligation to report under this standard 
terminates if the inmate is released from Bottineau County Correctional Center 
custody. 

 
 

H. Disciplinary Sanctions for Inmates 
a. Bottineau County Correctional Center will impose sanctions pursuant to 

Bottineau County Correctional Center disciplinary processes to inmates found 
guilty of engaging in inmate-on-inmate sexual abuse. 

b. Sanctions shall be commensurate with the nature and circumstances of the 
abuse committed, the inmate’s disciplinary history, and the sanctions imposed for 
comparable offenses by other inmates with similar histories. 

c. The disciplinary process shall consider whether an inmate’s mental disabilities or 
mental illness contributed to his or her behavior when determining what type of 
sanction, if any, should be imposed. 

d. Bottineau County Correctional Center may discipline an inmate for sexual contact 
with a staff only upon finding the staff member did not consent to the contact. 

e. Reports made in good faith may not constitute falsely reporting an incident or 
lying, even if the investigation does not establish evidence sufficient to 
substantiate the allegation. 

 

 
 
 
 
 
 
 
 

Administrator                                                                                                 Date
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BOTTINEAU COUNTY CORRECTIONAL CENTER POLICY AND PROCEDURE MANUAL 

 
DEPARTMENT:  Bottineau County Correctional 
Center 

POLICY N0. 
P-609 

PAGES: 
4 

SECTION TITLE:  Prison Rape Elimination Act PREA Standards: 115.65 

SUBJECT: PRISON RAPE ELIMINATION ACT: 
Coordinated Response 

DATE REVIEWED; 
9/15/18 

DATE ISSUED:  JUNE 2017 DATE REVISED 

DEFINITIONS: 
Sexual abuse of an inmate, detainee, or resident by another inmate, detainee, or resident: 

includes any of the following acts, if the victim does not consent, is coerced into such act by 

overt or implied threats of violence, or is unable to consent or refuse: 

1. Contact between the penis and the vulva or the penis and the anus, including penetration, 

however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Penetration of the anal or genital opening of another person, however slight, by a hand, 

finger, object, or other instrument; and any other intentional touching, either directly or 

through the clothing, of the genitalia, anus, groin, breast, inner thigh, or the buttocks of 

another person, excluding contact incidental to a physical altercation. 

Sexual abuse of an inmate, detainee, or resident by a staff member, contractor, or volunteer: 

includes any of the following acts, with or without consent of the inmate, detainee, or resident: 

1. Contact between the penis and the vulva or the penis and the anus, including 

penetration, however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Contact between the mouth and any body part where the staff member, contractor, or 

volunteer has the intent to abuse, arouse, or gratify sexual desire; 

4. Penetration of the anal or genital opening, however slight, by a hand, finger, object, or 

other instrument, that is unrelated to official duties or where the staff member, contractor, 

or volunteer has the intent to abuse, arouse, or gratify sexual desire; 

5. Any other intentional contact, either directly or through the clothing, of or with the 

genitalia, anus, groin, breast, inner thigh, or the buttocks, that is unrelated to official 

duties or 196 where the staff member, contractor, or volunteer has the intent to abuse, 

arouse, or gratify sexual desire; 

6. Any attempt, threat, or request by a staff member, contractor, or volunteer to engage in 

the activities described in paragraphs (1)-(5) of this section; 

7. Any display by a staff member, contractor, or volunteer of his or her uncovered genitalia, 

buttocks, or breast in the presence of an inmate, detainee, or resident, and voyeurism by 

a staff member, contractor, or volunteer. 

Sexual harassment: Repeated and unwelcome sexual advances, requests for sexual favors, 
or verbal comments, gestures, or actions of a derogatory or offensive sexual nature by one 
inmate, detainee, or resident directed toward another; and repeated verbal comments or 
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gestures of a sexual nature to an inmate, detainee, or resident by a staff member, contractor, or 
volunteer, including demeaning references to gender, sexually suggestive or derogatory 
comments about body or clothing, or obscene language or gestures. 
POLICY STATEMENT: 
The Bottineau County Correctional Facility will have written policy and procedures 
mandating zero-tolerance towards all forms of sexual abuse and sexual 
harassment. BOTTINEAU COUNTY CORRECTIONAL FACILITY will describe in 
detail approaches taken to prevent, detect, and respond to such conduct. Policy & 
Procedure will be in accordance with the DOJ Title 28 Code of Federal 
Regulations, Part 
115, and National Standards, to prevent, detect, and respond to prison rape. 

 
PROCEDURE: 
A. Coordinated Response-Investigations of Sexual Abuse or Sexual Harassment 

a. BOTTINEAU COUNTY CORRECTIONAL FACILITY will institute the 
following written plan to coordinate efforts taken in response to an incident of 
sexual assault. Response includes staff first responders, supervisors, 
medical health practitioners, investigators, and facility leadership. 

b. When any staff receives a report of an alleged assault or sexual harassment, 
that staff person is responsible to forward that report to his/her supervisor. 
The PREA coordinator will ensure each and every allegation is investigated. 

B. Sexual Abuse: 
a. First Responder 

i. Separate the alleged victim from alleged abuser 
ii. Notify the head jail supervisor and PREA coordinator immediately of 

the alleged incident 
iii. Preserve and protect the crime scene until steps can be taken to 

collect evidence 
iv. If alleged incident occurred in the past 120 hours, instruct the alleged 

victim to not take any action that may destroy evidence. This includes, 
showering, brushing teeth, changing clothes, urinating, defecating, 
eating, or drinking. 

1. Item 1 subp.(d) also applies to the alleged abuser. 
b. Supervisors 

i. Notify the Sheriff of the incident 
ii. Ensure that the crime scene is being preserved by a delegated officer 
iii. Ensure both the alleged victim and alleged abuser have an officer 

assigned to them 
iv. Notify medical staff at St. Andrews Hospital of the alleged incident 

and utilize medical services department for the alleged victim 
c. Medical Staff 

i. Assess the alleged victims acute needs 
ii. If a sexual assault exam is appropriate explain the necessity and 

process of the examination to the alleged victim. 

iii. Reaffirm efforts to avoid damaging evidence as described in item 1 
sub. (d). 
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iv. If victim refuses to be examined, document the refusal on Form BC-
609.1. 

v. If examination is accepted the alleged victim will be transported to 
Trinity Hospital in Minot in accordance with BOTTINEAU COUNTY 
CORRECTIONAL FACILITY transportation policy. 

vi. Offer victim services to the alleged victim from Bottineau Family Crisis 
Center (Victim advocate) 

vii. Contact the hospital to notify them of the alleged incident and share 
necessary information. 

viii. Ensure STD testing and prophylactic treatment is completed  

ix. Ensure pre- and post-HIV counseling has been conducted 

x. Ensure follow-up infectious disease testing is completed and that 
infectious disease testing is completed on the abuser if allegation is 
substantiated. 

d. Investigator 

i. Investigator will be assigned based on BOTTINEAU COUNTY 
CORRECTIONAL FACILITY’s PREA investigation policy. 

1. Investigator will conduct necessary interviews 

2. Investigator will collect and control evidence obtained d.  
Determine outcome of the alleged incident 

3. Investigator will compile all documentation and send to PREA 
coordinator for file 

 

 

e. PREA Coordinator 

i. Assist in any manner necessary throughout all facets of the process 
b.  Review action taken and document 

ii. Provide report to inmate regarding outcome of the investigation along 
with other necessary reporting based on PREA standards. 
(Investigator may provide report to inmate also.) 

 

C. Sexual Harassment: 

a. Supervisors or Correctional Officers if supervisor is not present. 

i. Notify Head Jail Supervisor and/or Sheriff 

ii. Separate the alleged victim and alleged harasser 

iii. Forward information to PREA coordinator so investigation can be 
initiated 

b. PREA Coordinator 

i. Investigate alleged incident 

ii. Notify Bottineau County Sheriff of investigation and results 

D. Sexual Harassment by staff member, contractor, volunteer 
a. All allegations of sexual harassment by staff, contractor, or volunteer will be 

handled internally. 
b. Shift Supervisors and/or Head Jail Supervisor will notify the Bottineau 

County Sheriff of the alleged incident 
c. Jail administrator will ensure that the alleged victim and accused harasser 

will be separated during the investigation, not as punishment but to maintain 
the integrity of the investigation. 
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d. Jail administrator will conduct all necessary interviews. 
i. If Jail Administrator is the alleged harasser the investigation will be 

conducted by the Bottineau County Sheriff 
e. If a crime may have been committed the investigation will be turned over to 

the Bottineau County Sheriff’s Office. 
f. During an investigation employees shall cooperate fully by providing all 

pertinent information. Failure of an employee to answer any inquiry will be 
grounds for disciplinary action. 

g. Employees implicated or interviewed may not make any attempt to contact 
the inmate victim from the time the allegation is first made until the 
completion of the investigation. 

h. Retaliation of any from by an employee is prohibited. 
i. If the investigation yields a false accusation the inmate is subject to 

disciplinary action. 
j. Any staff member, contractor, volunteer that is found to have engaged in 

sexual harassment of an inmate is subject to disciplinary action up to and 
including termination of employment. 

k. PREA coordinator will make necessary reports to the inmate at the 
conclusion of the investigation. 

l. PREA coordinator will compile all documentation and maintain in file. 
 

 
 
 
 
 
 
 
 
 

Administrator                                                                                                 Date 
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BOTTINEAU COUNTY CORRECTIONAL CENTER POLICY AND PROCEDURE MANUAL 

 
DEPARTMENT:  BOTTINEAU COUNTY 

CORRECTIONAL CENTER 

POLICY N0. 

P-610 

PAGES: 

3 

SECTION TITLE: Prison Rape Elimination Act PREA§; §115.21 §115.81, 
§115.82, §115.83 

SUBJECT: PRISON RAPE ELIMINATION ACT: 
Medical & Mental Health Care 

DATE REVIEWED; 
9/15/18 

DATE ISSUED:  JUNE 2017 DATE REVISED 

 

DEFINITIONS: 
SANE: Sexual Assault Nurse Examiner; a registered nurse (RN) who has been specially trained in the 
comprehensive care of a sexual assault patient 14 years and older. 

 
Sexual abuse of an inmate, detainee, or resident by another inmate, detainee, or resident: includes any of the 

following acts, if the victim does not consent, is coerced into such act by overt or implied threats of violence, or 

is unable to consent or refuse: 

1. Contact between the penis and the vulva or the penis and the anus, including penetration, however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Penetration of the anal or genital opening of another person, however slight, by a hand, finger, object, or 

other instrument; and any other intentional touching, either directly or through the clothing, of the genitalia, 

anus, groin, breast, inner thigh, or the buttocks of another person, excluding contact incidental to a physical 

altercation. 

Sexual abuse of an inmate, detainee, or resident by a staff member, contractor, or volunteer: includes any of 

the following acts, with or without consent of the inmate, detainee, or resident: 

1. Contact between the penis and the vulva or the penis and the anus, including penetration, however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Contact between the mouth and any body part where the staff member, contractor, or volunteer has the 

intent to abuse, arouse, or gratify sexual desire; 

4. Penetration of the anal or genital opening, however slight, by a hand, finger, object, or other instrument, 

that is unrelated to official duties or where the staff member, contractor, or volunteer has the intent to 

abuse, arouse, or gratify sexual desire; 

5. Any other intentional contact, either directly or through the clothing, of or with the genitalia, anus, groin, 

breast, inner thigh, or the buttocks, that is unrelated to official duties or 196 where the staff member, 

contractor, or volunteer has the intent to abuse, arouse, or gratify sexual desire; 

6. Any attempt, threat, or request by a staff member, contractor, or volunteer to engage in the activities 

described in paragraphs (1)-(5) of this section; 

7. Any display by a staff member, contractor, or volunteer of his or her uncovered genitalia, buttocks, or 

breast in the presence of an inmate, detainee, or resident, and voyeurism by a staff member, contractor, 

or volunteer. 

Sexual harassment: Repeated and unwelcome sexual advances, requests for sexual favors, or verbal 
comments, gestures, or actions of a derogatory or offensive sexual nature by one inmate, detainee, or resident 
directed toward another; and repeated verbal comments or gestures of a sexual nature to an inmate, detainee, 
or resident by a staff member, contractor, or volunteer, including demeaning references to gender, sexually 
suggestive or derogatory comments about body or clothing, or obscene language or gestures. 
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Sexually Transmitted Disease: Various diseases usually contracted through sexual intercourse or other acts 
of intimacy. Consist of but not limited too; chlamydia, gonorrhea, syphilis, etc… 

 
Prophylaxis: action taken to prevent disease, especially by specified means or against a specified disease. 

 
POLICY: 
The Bottineau County Correctional Facility (BOTTINEAU COUNTY CORRECTIONAL CENTER) 
will have written policy and procedures mandating zero-tolerance towards all forms of sexual 
abuse and sexual harassment. BOTTINEAU COUNTY CORRECTIONAL CENTER will describe 
in detail approaches taken to prevent, detect, and respond to such conduct. Policy & Procedure 
will be in accordance with the DOJ Title 28 Code of Federal Regulations, Part 
115, and National Standards, to prevent, detect, and respond to prison rape. 

 
A. PROCEDURE: 

1. Forensic Medical Examinations 
a. All victims of sexual abuse will be offered access to forensic medical 

examinations. 
1. Victims will bear no financial burden for having an exam. 

b. Exams will be conducted at The Heart of America Medical Center (Rugby) or 
Trinity Health (Minot). 

c. Forensic medical exams are conducted by a SAFE or SANE within 120 hours of 
the incident. 
1. Other qualified medical health practitioners may conduct the exam when a 

SAFE or SANE is not available. 
2. The PREA coordinator will attempt to make a victim advocate from the Domestic Violence 

Crisis Center (DVCC) available to the victim in person or by other means. 
a. BOTTINEAU COUNTY CORRECTIONAL CENTER and DVCC have entered into 

a memorandum of understanding (MOU) to make victim advocates available when 
requested. 

b. MOU with DVCC is maintained by the PREA coordinator 
c. If a victim advocate is not available, BOTTINEAU COUNTY CORRECTIONAL 

CENTER will provide a qualified agency staff member, or qualified community-
based organization staff member. 

3. If requested by the victim, a victim advocate, qualified agency staff member, or qualified 
community-based staff member will accompany and support the victim through the forensic 
medical examination process and investigatory interviews. The advocate will provide 
emotional support, crisis intervention, information, and referrals. 

 

B. Medical and Mental Health Screenings; history of sexual abuse 
1. If the screening indicates an inmate has experienced prior sexual victimization or 

perpetrated sexual abuse, whether it occurred in an institutional setting or in the community, 
staff shall ensure the inmate is offered a follow-up meeting with a medical or behavioral 
health practitioner within 14 days of the intake screening. 

2. Disclosure of information related to sexual victimization or abuse that occurred in an 
institutional setting must be strictly limited to staff, as necessary, to make security and 
management decisions, including treatment plans, housing, bed, work, education, and 
program assignments, or as required by federal, state, or local law. 
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3. Medical and behavioral health practitioners shall obtain informed consent from inmates 

before reporting information about prior sexual victimization that did not occur in an 
institutional setting. 

C. Access to Emergency Medical and Behavioral Health Services 
1. Inmate victims of sexual abuse shall receive timely, unimpeded access to emergency 

medical treatment and crisis intervention services, the nature and scope determined by 
medical and behavioral health practitioners according to their professional judgment. 

2. If no qualified medical or mental health practitioners are on duty at the time a report of 
recent abuse is made, first responders will take preliminary steps to protect the victim and 
will immediately notify the appropriate medical and mental health practitioners. 

3. Inmate victims of sexual abuse while incarcerated shall be offered timely information about 
and timely access to emergency contraception and sexually transmitted infections 
prophylaxis in accordance with professionally accepted standards of care where medically 
appropriate. 

4. Medical and behavioral health services shall be provided to the victim and abuser without 
financial cost and regardless of whether the victim names the abuser or cooperates with 
any investigation arising out of the incident. 

 

D. Ongoing Medical and Behavioral Health Care for Sexual Abuse Victims and Abusers 
1.  BOTTINEAU COUNTY CORRECTIONAL CENTER will offer medical and behavioral health 

evaluation and, as appropriate, treatment to all inmates that have been victimized by sexual 
abuse in any prison, jail, lockup, or juvenile facility. 

2. The evaluation and treatment of such victims will include, as appropriate, a.  Follow-up 
services; 

a. Treatment plans; and 
b. When necessary, referrals for continued care following their transfer to, or 

placement in, other facilities, or their release from custody. 
3. BOTTINEAU COUNTY CORRECTIONAL CENTER will provide such victims with medical 

and behavioral health services consistent with the community level of care. 
4. Inmate victims of sexually abusive vaginal penetration while incarcerated will be offered 

pregnancy tests. 
5. If pregnancy results from the conduct described in (D) above, such victims shall receive 

timely and comprehensive information about and timely access to all lawful pregnancy-
related medical services. 

6. Inmate victims of sexual abuse while incarcerated will be offered tests for sexually 
transmitted infections as medically appropriate. 

7. Treatment services will be provided to the victim without financial cost and regardless of 
whether the victim names the abuse or cooperates with any investigation arising out of the 
incident. 

8. BOTTINEAU COUNTY CORRECTIONAL CENTER shall attempt to conduct behavioral 
health evaluations on all known inmate-on-inmate abusers within 60 days of learning of 
such abuse history and offer treatment when deemed appropriate by behavioral health 
practitioners. 

 

 
 
 
 
 

  Administrator                                                                                                 Date
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BOTTINEAU COUNTY CORRECTIONAL CENTER POLICY AND PROCEDURE MANUAL 

DEPARTMENT: BOTTINEAU COUNTY CORRECTIONAL 
CENTER 

POLICY N0. 
P-611 

PAGES: 
2 

SECTION TITLE:  Prison Rape Elimination Act PREA §: 115.86 

SUBJECT: PRISON RAPE ELIMINATION ACT: 

Sexual Abuse Incident Reviews 

DATE REVIEWED; 

9/15/18 

DATE ISSUED:  June 2017 DATE REVISED 

DEFINITIONS: 
 
Gender Identity: A person’s internal sense of feeling male or female. 

 
Sexual abuse of an inmate, detainee, or resident by another inmate, detainee, or resident: includes any of the 

following acts, if the victim does not consent, is coerced into such act by overt or implied threats of violence, or 

is unable to consent or refuse: 

(1) Contact between the penis and the vulva or the penis and the anus, including penetration, however 

slight; 

(2) Contact between the mouth and the penis, vulva, or anus; 

(3) Penetration of the anal or genital opening of another person, however slight, by a hand, finger, object, 

or other instrument; and 

(4) Any other intentional touching, either directly or through the clothing, of the genitalia, anus, groin, 

breast, inner thigh, or the buttocks of another person, excluding contact incidental to a physical 

altercation. 

Sexual abuse of an inmate, detainee, or resident by a staff member, contractor, or volunteer: includes any of 

the following acts, with or without consent of the inmate, detainee, or resident: 

(1) Contact between the penis and the vulva or the penis and the anus, including penetration, however 

slight; 

(2) Contact between the mouth and the penis, vulva, or anus; 

(3) Contact between the mouth and any body part where the staff member, contractor, or volunteer has 

the intent to abuse, arouse, or gratify sexual desire; 

(4) Penetration of the anal or genital opening, however slight, by a hand, finger, object, or other 

instrument, that is unrelated to official duties or where the staff member, contractor, or volunteer has the 

intent to abuse, arouse, or gratify sexual desire; 

(5) Any other intentional contact, either directly or through the clothing, of or with the genitalia, anus, 

groin, breast, inner thigh, or the buttocks, that is unrelated to official duties or 196 where the staff 

member, contractor, or volunteer has the intent to abuse, arouse, or gratify sexual desire; 

(6) Any attempt, threat, or request by a staff member, contractor, or volunteer to engage in the activities 

described in paragraphs (1)-(5) of this section; 

(7) Any display by a staff member, contractor, or volunteer of his or her uncovered genitalia, buttocks, or 

breast in the presence of an inmate, detainee, or resident, and 

(8) Voyeurism by a staff member, contractor, or volunteer
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Sexual harassment: 

(1) Repeated and unwelcome sexual advances, requests for sexual favors, or verbal comments, gestures, or 

actions of a derogatory or offensive sexual nature by one inmate, detainee, or resident directed toward 

another; and 

(2) Repeated verbal comments or gestures of a sexual nature to an inmate, detainee, or resident by a staff 

member, contractor, or volunteer, including demeaning references to gender, sexually suggestive or 

derogatory comments about body or clothing, or obscene language or gestures. 

Intersex: A person whose sexual or reproductive anatomy or chromosomal pattern does not seem to fit typical 
definitions of male or female. 
Transgender: A person whose gender identify is different from the person’s assigned sex at birth. 

 
POLICY: 
The Bottineau County Correctional Facility (BOTTINEAU COUNTY CORRECTIONAL CENTER) 
will have written policy and procedures mandating zero-tolerance towards all forms of sexual 
abuse and sexual harassment. BOTTINEAU COUNTY CORRECTIONAL CENTER will describe 
in detail approaches taken to prevent, detect, and respond to such conduct. Policy & Procedure 
will be in accordance with the DOJ Title 28 Code of Federal Regulations, Part 
115, and National Standards, to prevent, detect, and respond to prison rape. 

 
A. PROCEDURE: 

1. At the conclusion of any substantiated and unsubstantiated claims of sexual abuse a review 
team composed of the Sheriff, Jail Administrator, Head Jail Supervisor, and any 
investigators will assemble at a date no later than 30 days from the conclusion of the 
investigation. 

2. The review team shall: 
a. Consider whether the allegation or investigation indicates a need to change policy 

or practice to better prevent, detect, or respond to sexual abuse; 
b. Consider whether the incident or allegation was motivated by race; ethnicity; 

gender identity; lesbian, gay, bisexual, transgender, or intersex identification, 
status, or perceived status; or gang affiliation; or was motivated or otherwise 
caused by other group dynamics at the facility; 

c. Examine the area in the facility where the incident allegedly occurred to assess 
whether physical barriers in the area may enable abuse; 

d. Assess the adequacy of staffing levels in that area during different shifts; 
e. Assess whether monitoring technology should be deployed or augmented to 

supplement supervision by staff; and 

f. Prepare a report of its findings, including but not necessarily limited to 

determinations made pursuant to items (1-5) of this section, and any 

recommendations for improvement and submit such report to the Sheriff and Jail 

Administrator. 

g. BOTTINEAU COUNTY CORRECTIONAL CENTER shall implement the 

recommendations for improvement, or shall document its reasons for not doing so. 
 
 
 
 

Administrator                                                                                                 Date
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BOTTINEAU COUNTY CORRECTIONAL CENTER POLICY AND PROCEDURE MANUAL 

 
DEPARTMENT: BOTTINEAU COUNTY CORRECTIONAL 
CENTER 

POLICY N0. 
P-612 

PAGES: 
3 

SECTION TITLE:  Prison Rape Elimination Act PREA §: 115.43 

SUBJECT: PRISON RAPE ELIMINATION ACT 

Housing 

DATE REVIEWED; 

9/15/18 

DATE ISSUED:  JUNE 2017 DATE REVISED  
 

 

DEFINITIONS: 
Gender Identity: A person’s internal sense of feeling male or female. 
. 

Intersex: A person whose sexual or reproductive anatomy or chromosomal pattern does not seem to fit typical 
definitions of male or female. 

 
LGBTI Inmate: Lesbian, Gay, Bisexual, Transgender, and Intersex. 

 
Sexual abuse of an inmate, detainee, or resident by another inmate, detainee, or resident: includes any of the 

following acts, if the victim does not consent, is coerced into such act by overt or implied threats of violence, or is 

unable to consent or refuse: 

1. Contact between the penis and the vulva or the penis and the anus, including penetration, however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Penetration of the anal or genital opening of another person, however slight, by a hand, finger, object, or other 

instrument; and any other intentional touching, either directly or through the clothing, of the genitalia, anus, 

groin, breast, inner thigh, or the buttocks of another person, excluding contact incidental to a physical 

altercation. 

Sexual abuse of an inmate, detainee, or resident by a staff member, contractor, or volunteer: includes any of the 

following acts, with or without consent of the inmate, detainee, or resident: 

1. Contact between the penis and the vulva or the penis and the anus, including penetration, however slight; 

2. Contact between the mouth and the penis, vulva, or anus; 

3. Contact between the mouth and any body part where the staff member, contractor, or volunteer has the 

intent to abuse, arouse, or gratify sexual desire; 

4. Penetration of the anal or genital opening, however slight, by a hand, finger, object, or other instrument, that 

is unrelated to official duties or where the staff member, contractor, or volunteer has the intent to abuse, 

arouse, or gratify sexual desire; 

5. Any other intentional contact, either directly or through the clothing, of or with the genitalia, anus, groin, 

breast, inner thigh, or the buttocks, that is unrelated to official duties or 196 where the staff member, 

contractor, or volunteer has the intent to abuse, arouse, or gratify sexual desire; 

6. Any attempt, threat, or request by a staff member, contractor, or volunteer to engage in the activities 

described in paragraphs (1)-(5) of this section; 

7. Any display by a staff member, contractor, or volunteer of his or her uncovered genitalia, buttocks, or breast 

in the presence of an inmate, detainee, or resident, and voyeurism by a staff member, contractor, or 

volunteer. 
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Sexual harassment: Repeated and unwelcome sexual advances, requests for sexual favors, or verbal comments, 
gestures, or actions of a derogatory or offensive sexual nature by one inmate, detainee, or resident directed toward 
another; and repeated verbal comments or gestures of a sexual nature to an inmate, detainee, or resident by a 
staff member, contractor, or volunteer, including demeaning references to gender, sexually suggestive or 
derogatory comments about body or clothing, or obscene language or gestures. 

 
Transgender: A person whose gender identify is different from the person’s assigned sex at birth. 

 
POLICY: 
The Bottineau County Correctional Facility (BOTTINEAU COUNTY CORRECTIONAL CENTER) 
will have written policy and procedures mandating zero-tolerance towards all forms of sexual abuse 
and sexual harassment. BOTTINEAU COUNTY CORRECTIONAL CENTER will describe in detail 
approaches taken to prevent, detect, and respond to such conduct. Policy & Procedure will be in 
accordance with the DOJ Title 28 Code of Federal Regulations, Part115, and National Standards, 
to prevent, detect, and respond to prison rape.   

 
A. PROCEDURE: 

1. Housing of High Risk Inmates: 
a. Based on the information gathered at time of intake screening these results will drive 

the housing assignment of the inmate. 
b. Inmates that are considered at risk to be victimized based on the responses recorded 

on the inmate PREA screening form will be placed in locations that are easily 
observable by staff members, have limited if any blind spots, and are not occupied by 
inmates that have a history of violence and/or sex- related crimes. The Head Jail 
supervisor is responsible to make this housing assignment. Continual monitoring an 
assessing a housing assignment is completed and any indication that the risk of 
sexual misconduct is rising a new housing assignment will be ordered. 

2.  Use of Protective Custody: 
a. Involuntary placement into segregated housing is NOT permitted simply because 

an inmate is at high risk for victimization. The head jail supervisor with the 
assistance of the Sheriff will assess all available alternatives and segregated 
housing will only be issued if all alternatives are deemed inappropriate or pose a 
direct threat to the well-being of the inmate  

b. In completing this assessment an inmate can be housed in protective custody for 
no longer than 24 hours. 

c. If placed in protective custody on an involuntary basis BOTTINEAU COUNTY 
CORRECTIONAL CENTER staff will document the following: 
i. Basis of the facilities concern for inmates safety 
ii. Reason why no alternative means of separation can be arranged 
iii. Every 30 days a review will be completed on the inmate to determine if there 

is a continuing need for separation from the general population. 
iv. Such assignment shall not ordinarily exceed 30 days as alternative means of 

separation likely can be arranged 
d. Inmates placed in protective custody for the above purpose shall have access to 

programs, privileges, and work opportunities to the extent possible. 

e. If there is restricted access the facility will document: 
i. The opportunities that have been limited 
ii. Duration of the limitation 
iii. Reasons for such limitations 

3. Assigning a transgendered or intersex inmate 
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a. BOTTINEAU COUNTY CORRECTIONAL CENTER will consider each housing 
and programming assignment for a transgendered or intersex inmate on a case-
by-case basis always focused on inmate health and safety and whether 
placement would present a security issue. 

b. Serious consideration must be given to the inmate’s own views with respect to 
his/her own safety. 

c. Transgendered and intersex inmates must be given the ability to shower 
separately from other inmates. 

 

 
 
 
 
 
 
 

         Administrator                                                                                         Date
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BOTTINEAU COUNTY CORRECTIONAL CENTER POLICY AND PROCEDURE MANUAL 

 
DEPARTMENT:  BOTTINEAU COUNTY CORRECTIONAL 

CENTER 

POLICY N0. 

P-613 

PAGES: 

3 

SECTION TITLE:  Prison Rape Elimination Act PREA Standard: 
§115.87, §115.88, §115.89 

SUBJECT: PREA: Data Collection, Review & Retention DATE REVIEWED; 
9/15/18S 

DATE ISSUED:  JUNE 2017 DATE REVISED 

 

DEFINITIONS 
 

Sexual abuse of an inmate, detainee, or resident by another inmate, detainee, or resident: includes any of the 

following acts, if the victim does not consent, is coerced into such act by overt or implied threats of violence, or is 

unable to consent or refuse: 

(1) Contact between the penis and the vulva or the penis and the anus, including penetration, however 

slight; 

(2) Contact between the mouth and the penis, vulva, or anus; 

(3) Penetration of the anal or genital opening of another person, however slight, by a hand, finger, object, or 

other instrument; and 

(4) Any other intentional touching, either directly or through the clothing, of the genitalia, anus, groin, 

breast, inner thigh, or the buttocks of another person, excluding contact incidental to a physical 

altercation. 

Sexual abuse of an inmate, detainee, or resident by a staff member, contractor, or volunteer: includes any of the 

following acts, with or without consent of the inmate, detainee, or resident: 

(1) Contact between the penis and the vulva or the penis and the anus, including penetration, however 

slight; 

(2) Contact between the mouth and the penis, vulva, or anus; 

(3) Contact between the mouth and any body part where the staff member, contractor, or volunteer has the 

intent to abuse, arouse, or gratify sexual desire; 

(4) Penetration of the anal or genital opening, however slight, by a hand, finger, object, or other instrument, 

that is unrelated to official duties or where the staff member, contractor, or volunteer has the intent to abuse, 

arouse, or gratify sexual desire; 

(5) Any other intentional contact, either directly or through the clothing, of or with the genitalia, anus, 

groin, breast, inner thigh, or the buttocks, that is unrelated to official duties or 196 where the staff 

member, contractor, or volunteer has the intent to abuse, arouse, or gratify sexual desire; 

(6) Any attempt, threat, or request by a staff member, contractor, or volunteer to engage in the activities 

described in paragraphs (1)-(5) of this section; 

(7) Any display by a staff member, contractor, or volunteer of his or her uncovered genitalia, buttocks, or 

breast in the presence of an inmate, detainee, or resident, and 

(8) Voyeurism by a staff member, contractor, or volunteer. 
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Sexual harassment: 

(1) Repeated and unwelcome sexual advances, requests for sexual favors, or verbal comments, gestures, or 

actions of a derogatory or offensive sexual nature by one inmate, detainee, or resident directed toward 

another; and 

(2) Repeated verbal comments or gestures of a sexual nature to an inmate, detainee, or resident by a staff 

member, contractor, or volunteer, including demeaning references to gender, sexually suggestive or 

derogatory comments about body or clothing, or obscene language or gestures 

 
POLICY STATEMENT 

 

The Bottineau County Correctional Facility (BOTTINEAU COUNTY CORRECTIONAL CENTER) 
will have written policy and procedures mandating zero-tolerance towards all forms of sexual 
abuse and sexual harassment. BOTTINEAU COUNTY CORRECTIONAL CENTER will describe 
in detail approaches taken to prevent, detect, and respond to such conduct. Policy & Procedure 
will be in accordance with the DOJ Title 28 Code of Federal Regulations, Part 
115, and National Standards, to prevent, detect, and respond to prison rape. 

 
A. PROCEDURE: 

1. §115.87 Data Collection 
a. BOTTINEAU COUNTY CORRECTIONAL CENTER shall collect accurate, uniform data for 

every allegation of sexual abuse using a standardized instrument and set of definitions. 
i. BOTTINEAU COUNTY CORRECTIONAL CENTER utilizes the Department of Justice, 

Bureau of Justice Statistics form SSV-3, Survey of Sexual Victimization-Local Jail 
Jurisdictions. Participation is on an annual basis. 

b. The BOTTINEAU COUNTY CORRECTIONAL CENTER PREA coordinator shall aggregate the 
incident-based sexual abuse data at least annually. 

c. BOTTINEAU COUNTY CORRECTIONAL CENTER shall maintain, review, and collect data as 
needed from all available incident-based documents, including reports, investigation files, and 
sexual abuse incident reviews. 

i. All completed PREA investigations will be maintained by the Jail Administrator. 
Electronic copies are secured by a encrypted network folder and all paper documents 
will be kept in a locked file cabinet located in the Administrator’s office. 

2. §115.88 Data Review for correction action 
a. The PREA coordinator, Sheriff, and Head Jail Supervisor will review data collected and 

aggregated pursuant to PREA §115.87 in order to assess and improve the effectiveness of 
its sexual abuse prevention, detection, and response policies, practices, and training to 
include: 

b. Identifying problem areas 
c. Taking corrective action on an on-going basis; 
d. Preparing an annual report of its findings and corrective actions for each facility and the 

agency as a whole. 
i. The report must include a comparison of the current year’s data and corrective 

actions with those from the prior years and provide an assessment of the agency’s 
progress in addressing sexual abuse. 

ii. A final BOTTINEAU COUNTY CORRECTIONAL CENTER report will be made readily 
available. 

iii. Redaction of specific material may take place when publication presents a clear and 
specific threat to the safety and security of the facility, but will indicate the nature of 
the material redacted. 
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3. §115.89 Data storage, publication and destruction 

a. BOTTINEAU COUNTY CORRECTIONAL CENTER ensures that data collected pursuant 
§115.87 are securely retained by the Jail Administrator. 

b. Publications of aggregated sexual abuse data will be made readily available. 
c. All personal identifiers will be removed prior to making data available publicly. 
d. Sexual abuse data collected pursuant §115.87 will be maintained for a period not less than 

10 years after the date of initial collection, unless federal, state or local law states otherwise. 
e. All case records associated with claims of sexual abuse, including incident reports, 

investigative reports, inmate information, case disposition, medical and counseling 
evaluation findings, and recommendations will be maintained in accordance with North 
Dakota statute (4- 
4281-8M). 

 

 
 
 
 
 
 
 
 
 

Administrator                                                                                                            Date
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BOTTINEAU COUNTY CORRECTIONAL CENTER POLICY AND PROCEDURE MANUAL 

 
DEPARTMENT: BOTTINEAU COUNTY CORRECTIONAL 
CENTER 

POLICY N0. 
P614 

PAGES: 
3 

SECTION TITLE:  Prison Rape Elimination Act PREA Standards; §115.393 
§115.401, §115.402, 
§115.403, §115.404, 
§115.405, §115.501 

SUBJECT: PRISON RAPE ELIMINATION ACT: Audits DATE REVIEWED 

9/15/18 

DATE ISSUED:  JUNE 2017 DATE REVISED 

 

DEFINITIONS: 
None 

 
POLICY STATEMENT: 
The Bottineau County Correctional Center will have written policy and procedures mandating 
zero-tolerance towards all forms of sexual abuse and sexual harassment. BOTTINEAU COUNTY 
CORRECTIONAL CENTER will describe in detail approaches taken to prevent, detect, and 
respond to such conduct. Policy & Procedure will be in accordance with the DOJ Title 28 Code of 
Federal Regulations, Part 115, and National Standards, to prevent, detect, and respond to prison 
rape. 

 
A. PROCEDURE: 

1.   During the three-year period starting on August 20, 2013, and during each three-year 
period thereafter, BOTTINEAU COUNTY CORRECTIONAL CENTER will ensure that the 
facility will be audited at least once. 

2.  BOTTINEAU COUNTY CORRECTIONAL CENTER will utilize an audit instrument 
developed by the Department of Justice (DOJ) to provide guidance on the conduct of and 
contents of the audit. 

3. BOTTINEAU COUNTY CORRECTIONAL CENTER will bear the burden of demonstrating 
compliance with the standards. 

4. The auditor shall review all relevant agency-wide policies, procedures, reports, internal and 
external audits, and accreditations of the facility. 

5. The auditor shall review, at a minimum, a sampling of relevant documents and other records 
and information of the most recent one-year period. 

6. The auditor shall have access to, and will observe, all areas of the audited facilities. 
7. The auditor shall be permitted to request and receive copies of any relevant documents 

(including electronically stored information). 
8. The auditor shall retain and preserve all documentation (i.e. video tapes, taped interviews) 

relied upon in making audit determinations. Such documentation will be provided to the DOJ 
upon request. 

9. The auditor shall interview a representative sample of inmates, and of staff, supervisors, and 
administrators. 

10. The auditor shall review a sampling of any available videotapes and other electronically 
available data that may be relevant to the provisions being audited. 

11. The auditor shall be permitted to conduct private interviews with inmates. 
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12. Inmates shall be permitted to send confidential information or correspondence to the auditor 

in the same manner as if they were communicating with legal counsel. 
13. Auditors shall attempt to communicate with community-based or victim advocates who may 

have insight into relevant conditions in the facility. 
14. The PREA coordinator will prepare any pre-audit documents and work to ensure that the 

facility is prepared for the audit. 
 

 
 

B. Auditor Qualifications 
1. An audit will be conducted by: 

a. An auditor certified by the DOJ to conduct PREA audits for adult jail facilities. 
b. A member of a correctional monitoring body that is not part of, or under the authority of 

BOTTINEAU COUNTY CORRECTIONAL CENTER. 
c. A member of an auditing entity such as an inspector general or ombudsperson’s office 

that is external to the agency; or 
d. Other outside individual with relevant experience. 

2. No audit may be conducted by an auditor who has received financial compensation from the 
agency being audited (except for compensation for completing prior PREA audits) within the 
three-years prior to the agency’s retention of the auditor. 

3. BOTTINEAU COUNTY CORRECTIONAL CENTER will not employ, contract with, or 
otherwise financially compensate the auditor for three-years subsequent to the 
BOTTINEAU COUNTY CORRECTIONAL CENTER retention of the auditor, with the 
exception of contracting for subsequent PREA audits. 

C. Audit Contents and Findings 
1. Each audit must include a certification by the auditor that no conflict of interest exists 

with respect to his or her ability to conduct an audit of the agency under review. 
2. Audit reports will state whether agency-wide policies and procedures comply with 

relevant PREA standards. 
3. For each PREA standard, the auditor shall determine whether the audited facility 

reaches on of the following findings: 
a. Exceeds Standard-substantially exceeds requirements of the standard. 
b. Meets Standard-substantial compliance; complies in all material ways with 

the standard for the relevant review period. 
c. Does Not Meet Standard-requires corrective action. 
d. The audit summary will indicate, among other things, the number of 

provisions the facility has achieved at each grade level. 
4. Audit reports will describe the methodology, sampling sizes, and basis for the 

auditor’s conclusions with regards to each standard provision for each audited facility, 
and will include recommendations for any required corrective action. 

5. Auditors will redact any personally identifiable inmate or staff information from their 
reports, but shall provide such information to BOTTINEAU COUNTY 
CORRECTIONAL CENTER upon request, and may provide such information to the 
DOJ. 

6. BOTTINEAU COUNTY CORRECTIONAL CENTER will comply with all audit 
requirements from the DOJ. 

7. BOTTINEAU COUNTY CORRECTIONAL CENTER shall ensure that the auditor’s 
report is published on BOTTINEAU COUNTY CORRECTIONAL CENTER’s website. 
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D. Audit Corrective Action Plan 
1. A finding of “Does Not Meet Standard” with one or more standards shall trigger a 180-day 

corrective action period. 
2. The auditor and BOTTINEAU COUNTY CORRECTIONAL CENTER shall jointly develop a 

corrective action plan to achieve compliance. C. The auditor shall take necessary and 

appropriate steps to verify implementation of the corrective action plan including reviewing 

updated policies and procedures or re-inspecting portions of the facility. 
3. After the 180-day corrective action period ends, the auditor shall issue a final determination 

whether the facility has achieved compliance with those standards requiring corrective 
action. 

4. If BOTTINEAU COUNTY CORRECTIONAL CENTER does not achieve compliance with 
each standard it may request a subsequent audit (at BOTTINEAU COUNTY 
CORRECTIONAL CENTER discretion and cost) once it believes compliance has been 
achieved. 

F. Audit Appeal 
1. BOTTINEAU COUNTY CORRECTIONAL CENTER may submit an appeal with the DOJ 

regarding a specific audit finding it believes is incorrect. The appeal must be submitted 
within 90 days of the auditor’s final determination. 

2. If the DOJ determines that BOTTINEAU COUNTY CORRECTIONAL CENTER has stated a 
good cause for a re-evaluation, BOTTINEAU COUNTY CORRECTIONAL CENTER may 
commission a re-audit by an auditor mutually agreed upon by the DOJ and BOTTINEAU 
COUNTY CORRECTIONAL CENTER. BOTTINEAU COUNTY CORRECTIONAL CENTER 
shall bear the costs of this re-audit. 

3. The findings of the re-audit shall be considered final. 
G. State Determination and Certification of Full Compliance 

1. In determining pursuant to 42 U.S.C 15607 (c) (2) whether BOTTINEAU COUNTY 
CORRECTIONAL CENTER is in full compliance with the PREA standards, the Governor 
shall consider the results of the most recent BOTTINEAU COUNTY CORRECTIONAL 
CENTER audits. 

2. The Governor’s certification shall apply to all facilities in the State under the operational 
control of the State’s executive branch, including facilities operated by private entities on 
behalf of the State’s executive branch. 

 

 
 
 
 
 
 
 
 
 

Administrator                                                                                                 Date 
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BOTTINEAU COUNTY CORRECTIONAL CENTER POLICY AND PROCEDURE MANUAL 

 
DEPARTMENT: BOTTINEAU COUNTY CORRECTIONAL 
CENTER 

POLICY N0. 
P-615 

PAGES: 
1 

SECTION TITLE:  Prison Rape Elimination Act PREA §: 115.16 

SUBJECT: PRISON RAPE ELIMINATION ACT: 
Inmates with disabilities and limited English 

proficiency. 

DATE REVIEWED; 

5/7/19 

DATE ISSUED: May 2019 DATE REVISED  
 

DEFINITIONS: 
None 
POLICY STATEMENT: 
The Bottineau County Correctional Center (BCCC) will have written policy and procedures mandating 
zero-tolerance towards all forms of sexual abuse and sexual harassment. BCCC will describe in detail 
approaches taken to prevent, detect, and respond to such conduct. 
Policy & Procedure will be in accordance with the DOJ Title 28 Code of Federal Regulations, Part 
115, and National Standards, to prevent, detect, and respond to prison rape. 
PROCEDURE: 
The following services have been established to provide disabled and limited English proficient 
inmates equal opportunity to participate in or benefit from all aspects of the agency’s efforts to 
prevent, detect, and respond to sexual abuse and sexual harassment. 
A. Interpreter services for deaf and non-English speaking inmates will be provided by 
Telelanguage. 
a. Call the toll free number: 1-888-877-8353 
b. Enter access code: 76222 
c. Indicate what language you need to be connected to 
d. Brief the interpreter and summarize what you wish to accomplish 
Inmates who have intellectual, psychiatric, or speech disabilities will review materials with staff to 
ensure comprehension. 
Written materials are provided in formats or through methods that ensure effective communication 
with inmates who are blind or have low vision. 
BCCC is not required to take actions that it can demonstrate or would result in a fundamental 
alteration in the nature of a service, program, or activity, or in undue financial and administrative 
burdens, as those terms are used in regulations promulgated under title II of the Americans with 
Disabilities Act, 28 CFR 35.164. 
A. BCCC will not rely on inmate interpreters, inmate readers, or other types of inmate assistants 
except in limited circumstances, and must be fully documented, where an extended delay in 
obtaining an effective interpreter could compromise: 
a. The inmate’s safety 
b. Performance of first responder duties 
c. The investigation of the inmate’s allegations 
 
_____________________________ _______________ 
Administrator Date 

 


